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1. Registering Quick Dials

-'

$

2

L 4

Make sure that the display is in
Ready mode.

[ IReady Set originals. Enter fax noJ
ry Trans. 100%

press the Facsimile key.

Copy Facsimile

Press [ UserTools/Counter|.

User Tools/  ~ Commu- - Receive

OCounter~ Ohicating  OFile N
Printer - Facsimile - Scanner

Error OEror Error ?

O StartManval R’ O TEL Mode O TX File Status O
[F1 J[F2 J[F3 J[F4

3 Press [3].

A 4

4 Press [1].

A 4

Eguger Tools Main Menu Enter number E

System 2 Copier 3 Fax
h 5
Counter i Languagei Exit

EgFax Features 1/2 Enter number E
Register/Delete 2 Reports/Lists
G Initial Setup TX 4 Initial Setup RX

IHext ) Henu

[BrRegizter/Delete 1/3  Enter rumber E
M Reg. Quick Dial 02 Delete Quick Dial
f3 Reg. Group Dial 04 Delete Group Dial

IHext ) Frevhenu

Copy _Facsimile
——

Clear/Stop

m If the standby display is not shown,

6 Press a free Quick Dial key.

\ 4

Fez. Guick Dial:
Press key to register Quick Dial, aor
Fheck Status.

Status i PresMenu
02 04 05 06 07
IIIIlEIIIlIIIIIEIIIII!IIIIIIIIIIII
(0 10 1 1 1 14
H [ - N1
@ 1 17 1 1 2 21 )
o) P o7 | VI
( 2 24 2 27 28
)

7 Enter the fax number.

. Reg. Quick Dial: [04] Enter fax numbeq

[_Hame 3[ Others J[ Cancel j[ 0K

O®0 ==

DO
DDE

Enter

OOO

8 Press [Name].

A 4

Reg. Quick Dial: [04] Enter fax numbe

[_Hame 3[ Others J[ Cancel J[ Ok ]

9 Enter a name for this Quick Dial.

A 4

Aera Y[Symbols [ Cancel ) 0k
(@ 03 04 0 06 o7
A [C_Jhb T 3 ]
@ 10 11 1 1 4
H J N
€ 1 7 1 1 il )
o) P 6 TR U
(2 2 2 K 7 8
| | =

vLowercasy

f—} Symbols
11 Press [OK].

9 =

Wame: PARIS OFFICE-East)
[ Mame 1] Others {| Cancel ﬂ [T

12 PressExit.

) 4

Cance|

Quick Dial:[04]

Enter fax numbe

Regiztered: [04]

=T

User Tools/ - Commu- - Receive
OGounter nicating OFile E

Printer  Facsimile ~ Scanner
OErrcr OEnov OError i

O StartManual RX O TEL Mode O TX File Status O
‘[F1 J[F2 J[F3 J[F4




2. Entering Letters and Symbols

Example: “PARIS OFFICE - East”

6 Press [| Next] until you can see

[ 134
1 Press [Name]. the “-” symbol.
Bvmbals  1/3P Enter number
. Reg. Quick Dial:[04] Enter fax numbe ' ;] L0zt 03k 04§ 054 Dﬁ?
pF -’ og { 09} m* 11+ 12
H Ef_IﬁEEE__} Cancel

[ Mame ][ Others i| Cancel ﬂ o g

. . . 7 Enter .
2 Enter PARIS using the Quick Dial olf1]
keys. ' Eymbols  2/3P Enter rumber I
Db- 0z. 03/ 04: 05: 08¢
. bP= 08> 097 10@ 11 [ 12
TPrev. I IMext ] Cancel

OOQC ==
(o
OO®@

T ‘II' ‘II' ‘II’ Clear/Stop
22 23 24 2! 27 ) Enter

A r— — ra— =7 ) @ @ @
You can enter alphabetic characters with &

the Quick Dial keys. Each key has a letter
marked on it.

nter name

m Press Clear/Stop key to delete a [ _hera Y (Symbals Y[ Cancel |
character. iy .
8 Press the “E” Quick Dial key.

‘ ‘ ‘ besra Y [Symbols jl Cance| i
CleatiSiop 02 04 05 06 07
5
<::) ‘!!' m* :..- 1 1 1 wg )
& 1 17 1 1 21 )
0 1]
C 2 7] % 2 7 2
3 Press L1 (Space key) to inserta X =
space. 9 Press [A < a] to switch to lower

case.

A 4

rLowercas

aera  J[(Symbols ZI Cance| i
1 0 Enter AST using the Quick Dial
22 2 24 2 27 keys-
R N AR N P S AR =N 1
4 Enter OFFICE using the Quick ' I— sLowercase
i PARIS OFFICE-East_ o,
Dial keys. [ hea )(Gymbols [ Cancel |
02 04 05 06 07
‘llir IIIII!IIIlIIIII!IIIIIIIIIIIIIIIII!
N* 10 1 1 1 ;; )
@ 1 17 1 1 2f )
e 2 7] 25 2 7 2
X | 2 =

1 1 Press [OK].

Reg. Ouick Dial:[04] Enter fax numbe

5 Press [Symbols]. Nane: PARLS DFFICEEaSt)

[ Mame [ Others i| Cancel {| 0K

hera  (Symbols




3. Sending a Fax

There are two ways to send a fax message.

- Immediate Transmission: The machine dials the destination straight away.
« Memory Transmission:  The machine starts scanning a document before dialling.

Immediate Transmission Memory Transmission
1 Make sure that the Imnmediate 1 Make sure that the Memory Trans.
Trans. indicator is lit. indicator is lit.

Yowy User Tools/ Commu- -~ Receive fororeT
' E0-k T2 O standard ' Ocounter O AN TE5 S © s
VI B O rmwieros © Dot C o -

;
5 VI T O e O oo
O & very QTR o e

s o Ostamp O MenayTes O Super Fine
I _JC 1 1

@ It it is not lit, press the @ It it is not lit, press the

Transmission Mode key. Transmission Mode key.

2 Set your document. 2 Set your document.
' Document Feeder (ARDF) ' Document Feeder (ARDF)
Limit mark Limit mark

Exposure Glass

Press and follow the instructions on the Press and follow the instructions on the
display. display.
3 Enter the fax number. 3 Enter the fax number.
' [_IReady Set ariginals. Enter fax n0.| ' [JReady Press Start or Clear to cancel|
[mmediate Tx 1004 emory Trans. 100%
G 3 0 (E1D1: G_ 1
A Mocle: i Info. i
O®O®
1 1

Start

TITIC)

<
©

Clear/Stop

Enter

OGO

06
Tlc
e

flocec

4 Press(Start]. 4 Press

ialling Pagze

ialling Page 1

100: Memary 1 00

LEZIDI: 123456

LEDDI: 123456
*Press Stop key to cancel TX

*Press Stop key to cancel TX

Copy _Facsimile
—

Start
Clear/Stop
Enter
C/®

Copy _Facsimile
—

CITITIP
©

Start

TITIC)

Clear/Stop

TITIC)

Enter

OGO
2@@@

QOGO




4. Broadcasting

1

3
A 4

4

Make

sure that the display is in

Ready mode.

¥

[IReady Set originals. Enter fax n0.|
emory Trans. 100%
YeIAE

Mocle i Info. i

Set your document.

A 4

Document Feeder (ARDF)

Limit mark

— [

Exposure Glass

Press and follow the instructions on the

display.
Enter

Press

the first fax number.

[ IReady
emory Trans. 100%

Mocle: i Info. i

QD When specifying a destination
using a Quick Dial, Speed Dial or
Group dial, the destination is
added even if you did not press
[Add].

3]

L 4

Enter the next fax number.

Press Start ar Clear to cancel

[ Reachy

m - Quick Dial keys and Speed Dial

numbers are also available.

« To check the numbers you have
entered so far, press @ and ®

keys.

OOO =

Enter

“fc/@

AO® )

Repeat steps 4 and 5 for all
destinations.

@

7

Checking Destinations selected so far

1

L 4

2

Press [Start].

Copy _Facsimile
———

OO
IO16)

Start
@O F e
OPER,

Press [Check Modes|.

Check Modes  Program Clear Modes

od@ | [0 >

Speed Dial
peed Dial =

Energy Saver

0@ Inters
Y

When you have finished
checking, press [Check Modes| to
return to the previous display.




5. Canceling a Memory Transmission

Before You Press the Start

Press |Clear Modes|.

heck Modes ~ Program Clear Modes Energy Saver
bd@]  [0D ® o@ | e
{'@/

Pee"D‘a‘, D\ /AN AN\

While the Document is Being Scanned in
Press |Clear/Stop |.

DORO ==
385
DOQ o
10101 %),

When The Message Is Awaiting Transmission or Being Redialed

1 Press [Info.]. 4 Press [Delete].

' [ IReady Set originals. Enter fax n0.| ' < Files Status: WP rey. (et
‘16H02:44PH HemoryTe rStandiy

AFTIDI:0957654321 Dest: 1 Pgls) 1
| Delete 1] Print {[ Check 3| Exit

2 Press [1]. 5 Press [Yes].

' @Information Enter number E ' Cancel transmizzion and delete thisz
Check/Cancel Td Files file?
F Print TX File list YEZIDI:0957654321 Dest: 0 Pgis) 0
: Exit MG [ ves |

6 Press [Exit].
[ 1
‘ ‘ ' TX Files Status: AFrev. ilexy

Enter
Glole)

3 Press @ and ® to find the file
you wish to erase. Flnformation Enter_nunber I

Check/Cancel T¥ Files
’ M2 Files Status: @Prev. (@hext
16/02: 44PH MenoryTH rStandby
WEIDI:098TES4321 Dest: 1 Pelz) 1 | GO

- Exit

7 Press [Exit].

(e ((IMext ) [ TExit

Print TH File list
(Delete [ Print [ Check | Exit




6. If the Machine Runs Out of Memory

Sending Faxes when Memory is Full

If the message below appears on the display,
follow this procedure to send a fax.

Memory i= full. Cannot store

additional originals. (Stored
original (s) will be transmitted.)
[T Exit |

1 Press [EXxit].

. Memory is full. Cannot store
additional originals. (Stored
ariginal (=) will be transmitted.)
[ Exit |

2 Send your fax using Immediate
Transmission.

[ IReady Set originals. Enter fax noJ
emory Trans

Hocle i Info. i

7. Dialing with the Telephone Directory

4 Enter the search letter by
pressing one of the Quick Dial

keys (A to Z).

1 Set your document.

2 Press |Speed Dial|.
4 0f 06 0;
‘ll" IIIIlEIIIIIIIIIEIIII&IIIIIIIII&III
i R o o i ¥ o'
@ 1 17 1 1 21 )

U

' Speed Dial
S OO0 == ===
0n Hook Dia ( K 42 E T2 )
= & * ”
The names of fax numbers registered in
Speed Dials are shown in numerical
order on the display.
To uze Telephone Directory enter the
C/®
letter wou wish to search for.

Letter(a-Z3:

Pause /
Redial

| Cancel |

3 Press [Tel.Dir.].
' [ IReady Set originals. Enter fax n0.| 5 Press the @ or @ key to seIeCt
Enory Trans. 1005 the destination then press [OK].

[Tel.Dir.1[ Mage [ Info. '

[EE0S1 OS1ANDREW

| Cance | l

m If the list does not contain the
desired destination, press [tPrev.]

or [|Next].

6 Press [Start].




8. Checking Communication Results

Printing the TCR (Transmission Confirmation Report) Viewing the TCR on the Display

1 Make sure that the display is in 1 Press [Info.].
Ready mode.
y ' [IReady et originals. Enter fax n0.|
' [ IReady Set originals. Enter fax n0.| emory Trans. 100%
Emary Trans. 1004 (53)D1: egts 0
Micle: r Ifo. i
D pressint D  Press [|Next] until“3TX Status”
ress [Info.]. or “4 RX Status” is shown.
. [ IReady Set originals. Enter fax n0.| ' @Information Enter numberg
emory Trans. 100% Check#Cance| TX Files
ezt 0 ?Prlnt T« File list
[ e, [ dNext [ Exit
3 Press [/ Next] until“7 Print TCR” 3 Press IEI or [4].
is shown.
@Information Enter numbar
@Information Enter number E B TH Status 4 R¥ Status
Check/Cancel T¥ Files B Print Conf. R 6 Print Mem. Lock
g Print T File list [ TPrev. 3 fhext ) | Exit
; " (CINext ) Exif
@Information Enter number E <3TX Status>
B T Status 4 R¥ Status
B Print Conf. RX¥ 6 Print Mem. Lock @ Copy _ Facsimile
tPrev. 1 dNext | Exit T
4 Press [7]. sta
@Information Enter number E S
' f Print TCR & Memory Status @ @

Exit M& Status: Sep. 30, 050 46PH
Bep.30. 03:46PM 2262314~  1Pgis) Erro
:ep 30. 11:49aM MEW YOR~ SPgis) Done
i vt Mext [ oK

The right column shows the status.
If an error occurs, re-send the

document.
5 Select the type of printout you want. <4 RX Status>
All: List all of the last 50 communication results
File No: List by file numbers @
Pers.Code: List by Personal Codes

To print TCR, press Start key ‘ ‘ ‘
Clear/Stop
ar select mode.

nter

Start
vAllFile No.  /Pers.Code @ ‘ @ ‘
OPER,

6 PI‘eSS R¥ Status: Sep. 30, 03:54PH

Bep.30. 02:37PM TOKYD B~  1Pgis) Done
3ep 30. 02:34PW LOMDOM ~  2Pgls) Erro

@ i o i IMext Y [
‘ = The right column shows the status.

If an error occurs, ask the sender to
re-send the message.

&
@9¢9
€9

Printing. Pleaze wait.

| Cancel |




9. Send Later

1

L 4

) 4

Make sure that the display is in

Ready mode.

[IReady

Set originals. Enter fax noJ

emory Trans.

Mocle i Info. i

Set your document.

Document Feeder (ARDF)

Limit mark

Press and follow the instructions on the
display.

3 Press [Mode].

L 4

[ IReady

Set originals. Enter fax no.

emory Trans.
DI

100%

Modle i Info. i

4 Enter [0][1].

L 4

h@Transmission Mode

Enter number E

PivSend Later
03 Personal Coce

HEER

02 Confidential TA
04 Auto Document

Exit

5 Enter
$

6 Press
) 4

7 Press
\ 4

8 Enter

numb

L 4

the time with number keys.

Bend Later: Enter time{1Zhr format)
Time:02:36P
start time NN

Economy T ﬁM++PM;| Cance| i S
Example: 11:30PM
Enter 1130

Start
Clear/Stop
6101018
OPER,

To switch AM/PM, press |AM<>PM|.

Enter time{12hr format)
Time:02:36P

Eend Later:

Start time |RHE

M
Economy Tk AM@oPMjl Cance| i 1k
[OK].

Enter time{12hr format)
Time:02:36P
Start time [RESNEE

Economy Tk AM@+PM;| Cance| i k.
[Exit].

Bend Later:

E@Transmission Hode:
PivSend Later
I3 Personal Code

™

Enter number E
02 Confidential Ta
04 Auto Document

(T IMext ) Exit
the destination fax
er.
[ IReacy

Set ariginals. Enter fax noJ
emory Trans. %




10. Sending 2-sided Originals

1

Make sure that the display is in
Ready mode.

' [ IReady

Set originals. Enter fax noJ

Modle i Info. i

2 Set your document.

' Document Feeder (ARDF)

Limit mark

Exposure Glass

Press and follow the instructions on the
display.

3 Press [Mode].

Set ariginals. Enter fax noJ

' [ IReady
emory Trans. 100%

Mode i Info. i
4 Enter 05
' ETransmission Hode Enter number E
PS 2-Sided Trans. 06 Book Fax
OF Irreg. Scan Area 05 Send First
PPrev. I IMext ] Exit

3]

OO0 s
Qe EE ]

DO
AHO® )

If you want the first page to be
sent single-sided, press Q) to
select“From 2nd sheet”.

Select mode withie

. P-Sided Trans.:
B Top to Bottal

FEIEEIEEE / Fron 1st shest

sOrient. ) | Cancel ;

Start

6 Press the [»Orient.] key to toggle
between Top to Top and Top to
Bottom (see middle right corner

of the display).
F-Sided Trans.: Select mode with@@
BTop to Top
ARG / From 1st sheet
wOrient, Cance| (K

F-Sided Trans.: Zelect mode with@@
BrTop to Bottom
LR/ From 1st sheet

(+Orient.} Cance| 0k

7 Press [OK].
Select mode wi thishie

E-Sided Trans.:
' BTop to Bottom

B / From 1zt sheet

(»Orient. ) Cance| [k
8 Press [Exit].
' Transmizssion Mode Enter number !
SvZ-Sided Trans. 06 Book Fax
T Irreg. Scan Area 08 Send First
( TPrev. J( IMext [TExit

9 Enter Fax Number.

[ IReady Set originalzs. Enter fax noJ
emory Trans., 2-Sided Tk 100%
&LG3I DI+ 0

Hode i Info. i

Copy _Facsimie
—— —

Start
Clear/Stop ‘

Copy _Facsimile

Start
Clear/Stop
Q@

CTITIT)

T
g

OOOO

CISITIC
©

1 0 Press

g

SITIT,
CTITIT

]
R O
3

g
Q

QOGO




11. 2-sided Printing

The Optional Duplex Tray is required.

1 Make sure that the display is in 7 Press [OK].
Ready mode.

' F-Sided Printing:  Select mode with@|

' [_Ready Set originals. Enter fax n0.| m / off
emory Trans. 100%
: | Cance| i Ok

8 Press [PrevMenul].
' Initial Setup RX /3 Enter_nunber [

2 Press the [UserTools/Counter]

UserTools' _ Commu- _ Receive = Multi—copy.Regp. [ul:) 2—Sideq Printing
OCounter ~ Ohricating  OFile & 7 Rewerse Printing 03 Aduthorized RY
Printer -, Facsimile  Scanner
Oy OOzl ? TRrev. 1 dMext ) PrevMenu
O StartManal RX O TEL Mode O TXFile Status O
[FL_J(z_J[3 ][4 9 Press [Menul].

Fax Features 1/2 Enter number E
Register/Delete 2 Reports/Lists
Initial Setup T 4 Initial Setup RX

'\;fJ.NeT} Henu
1 0 Press [EXxit].

3 Press [3]. \ 4

' @User Tools Main Metu Enter number E

Syztem 2 Copier 3 Fax
5

Counter i Languagei Exit
E@USer Toolz Main Menu Enter number E

QIO . et 3 tier 3 Fox
3 5
‘ ‘ ‘ Counter i Languagei Exit

Start
Enter
OO

4 Press [4].
' @Fax Features 142 Enter number E

ReglsterfDeIete 2 Reports/lists
ial Setup Ti 4 Initial Setup RX
Henu

5 Enter

' Enitial Setup Rx 2/3  Enter nunber I

P5 Multi-copy Recp. 06 2-Sided Printing
D7 Reverse Printing 058 Authorized R¥

TPrev. I JMext 1 PresvHMenu

@QQWM

6 Press @ or ® to select“On”.

' P-Sided Printing: Select mode withiie)

on /
Cancel i 3
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UE (USA)

e | want to cut down on telephone charges...
Have your document scanned in and sent at an off-peak time when
telephone charges are lower with the Send Later feature.

¢ | want to save electricity...
The Automatic Power Reception Function lets you leave the power
switch off in the evening and on weekends and still receive faxes.

Confirm Messages Are Sent

¢ | want to be able to quickly and easily recognize which
documents have been faxed...
Use the Stamp feature to have a small mark printed on documents that
you scan in through the Document Feeder (ARDF). This feature requires
the optional Document Feeder (ARDF).

Save Time

¢ | often dial the same fax number...
Store numbers you use all the time in Quick Dials or Speed Dials for
quick and easy access.

e | often send the same fax message to several destina-
tions...
Register the fax numbers in a Group and you can send a message to
those numbers in a single operation.

Printed in Japan
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