
Standard Finisher

User’s Guide

© 2005 Ricoh Printing Systems, Ltd.

May, 2005

N905361



© Copyright 2005 Ricoh Printing Systems, Ltd. All rights reserved.

No part of this document may be reproduced without the express permission of Ricoh

Printing Systems, Ltd.

The material in this document is for informational purposes and is subject to change

without notice. Ricoh Printing Systems, Ltd. assumes no responsibility for errors or

omissions in this document. No liability is assumed for any damages resulting from the

use of the information it contains.

NOTICE TO USER

In an effort to meet the demands of a rapidly changing technology, the manufacturer is

continually developing new features and functions to meet your changing printing or

printer needs. Please be sure to consult all manual updates or addenda when using

this product’s documentation.
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Chapter 1

Introduction

Standard Finisher Configuration

External View 

The figure below shows an external view of the Standard Finisher and provides 

descriptions of the main parts.

Refer to graphic in hard Refer to graphic in hard

Key Component Description

1 Standard Finisher Front Cover Open to change the staple cartridge or clear paper jams.

2
Shift Tray

(also called Elevator Tray)
Receives printed paper.

3
Upper Stacker 

(also called Upper Tray)
Receives printed paper.

Finisher

1. Finisher Front Cover

3. Upper Stacker

2. Shift Tray
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Opening the Front Cover
Open the front cover of the Standard Finisher as shown in the following illustration.

Refer to graphic i



Introduction 1-3
O G L 0 0

Internal View

The following figure shows an internal view of the Standard Finisher with the front 

cover open.

Key Component Description

1 Stacker Unit Copies are stacked here until they are stapled and sent to the output tray.

2 Stapler Unit

2a Stapler F Front staple cartridge.

2b Stapler R Rear staple cartridge.

Shift Tray

1. Stacker Unit

2. Stapler Unit

Upper Stacker

2b. Stapler R
2a. Stapler F

Stapler Cartridges

Operator’s side
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Chapter 2

General Information

Powering on the Finisher
Turn the Standard Finisher on and off using the switch on the printer. The mark on the 

switch represents the binary characters “O” for off and “I” for on.

Refer to graphic in hard

When the printer is powered on, the printer and the finisher go through a power-up 

sequence that takes approximately 4 minutes. During the power-up sequence, the 

printer runs a series of internal tests.

CAUTION! 

7AITåATåLEASTå�åSECONDSåTOåPOWERåONåTHEåPRINTERåAFTERåPOWERINGåOFF�

7HENåTHEåPRINTERåCANNOTåBEåPOWEREDåON�å0/7%2å/&&åTHEåPRINTERåANDå

WAITåATåLEASTå��åSECONDS�å4HENåPOWERåONåTHEåPRINTERåAGAIN�

WARNING! 

)NåTHEåEVENTåOFåANåEMERGENCY�å0/7%2å/&&åTHEåPRINTERåBYåTURNINGåTHEå

0OWERå3WITCHåTOåO�

Power Switch

Finisher

Printer

HCF
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Installation Location
Do not install the Standard Finisher in front of an air conditioner vent, as the air flow 

may disturb the printed paper on the trays.
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Chapter 3

Replacing Staples

General
The Standard Finisher has two staple cartridges, each containing 5,000 staples. When a 

staple cartridge is out of staples, the OCP displays a message to inform you that it’s time 

to replace the cartridge.

If the Standard Finisher runs out of staples, the printer stops completely or continues 

the print jobs without stapling, depending on how the Standard Finisher is configured. 

By default, the printer continues printing the jobs without stapling them. 

If desired, your System Administrator can change the default setting through the Web 

Utilities, forcing the printer to stop completely if the finisher runs out of staples. See 

your System Administrator for more information. 

NOTE: 

#ONFIRMåTHATåSTAPLESåCOMPLYåWITHåTHEåSPECIFICATIONSåOFåTHEå3TANDARDå&INISHER�

7ASTEåMATERIALSåSHOULDåBEåDISPOSEDåOFåORåINCINERATEDåUNDERåCONDITIONSåWHICHåMEETå

ALLåFEDERAL�åSTATE�åANDåLOCALåENVIRONMENTALåREGULATIONS�å3INCEåREGULATIONSåMAYåVARYå

FROMåONEåREGIONåTOåANOTHER�åCHECKåWITHåTHEåAGENCYåTHATåGOVERNSåWASTEåDISPOSALåINå

YOURåAREAåFORåPROPERåPROCEDURES�
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Replacing the Staple Cartridges

To replace the staple cartridge, perform the following steps.

1. Open the Standard Finisher Front Cover.

2. Push down the green lever to release the cartridge housing and remove it.

NOTE: 

4HEåINSTRUCTIONSåFORåREPLACINGåTHEåFRONTåANDåREARåSTAPLEåCARTRIDGESåAREåTHEåSAME�å

4HEåREARåSTAPLEåCARTRIDGEåISåLOCATEDåBEHINDåTHEåFRONTåCARTRIDGEåATåTHEåBACKåOFåTHEå

FINISHER�

Finisher
Cover
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3. Remove the empty cartridge from the cartridge housing.

4. Insert the new cartridge into the housing.

5. Remove the cardboard stopper.

NOTE: 

$OåNOTåTHROWåAWAYåTHEåCARTRIDGEåHOUSING�



3-4 Replacing Staples
O G L 0 0

6. Insert the cartridge housing into the stapler unit and press it in to secure it in place.

7. Close the Standard Finisher Front Cover.
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Chapter 4

Troubleshooting

Clearing Paper Jams
When a misfeed occurs the finisher stops and PAPER JAM is displayed on the OCP. 

Follow the steps below to remove paper from the finisher.

1. Open the Finisher Front Cover and lift the three blue Tabs to release the paper.

2. Open the Switch Back Cover, remove the paper, then close the Switch Back 

Cover

NOTE: 

4HEåILLUSTRATIONSåSHOWNåBELOWåAPPEARåONåAåLABELåINSIDEåTHEåFINISHERåFRONTå

COVER�

NOTE: 

4HEå3WITCHå"ACKå#OVERåISåLOCATEDåONåTHEåLEFTåSIDEåOFåTHEåPRINTER�åBUTåISå

ACCESSEDåFROMåINSIDEåOFåTHEå&INISHER�
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3. Pull the blue knob out and slide it to the left to release the staple tray. Remove the 

jammed paper, then pull the blue knob out and slide it to the right to return the 

staple tray to its locked position.

4. Remove any paper from the paper exit tray.

5. When all jams are removed from the finisher, check for paper jams in the printer. 

Refer to the Printer User’s Guide for instructions on clearing paper jams from the 

printer.

6. Touch�on the OCP to clear any error messages
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Clearing Wedged Staples
Follow the steps below to clear wedged staples.

1. Open the Standard Finisher Front Cover.

2. Push down the lever to release the cartridge housing and remove it from the 

stapler unit.

3. Pull up the cover.
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4. Remove the wedged staple.

5. Return the cover to its original position.

6. Insert the cartridge housing into the stapler unit and press it down to secure it in 

place.

7. Close the Standard Finisher Front Cover.
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