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Printer/Scanner Unit
Type 1045

Operating Instructions
Scanner Reference
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This illustration shows the product with options installed.

Read this manual carefully before you use this product and keep it handy for future
reference.
For safety, please follow the instructions in this manual.



Introduction

To get maximum versatility from this machine all operators should carefully read and follow the instruc-
tions in this manual. Please keep this manual in a handy place near the machine.

Please read the Safety Information in the Copy Reference before using this machine. It contains im-
portant information related to USER SAFETY and PREVENTING EQUIPMENT PROBLEMS.

Important

Parts of this manual are subject to change without prior notice. In no event will the company be liable
for direct, indirect, special, incidental, or consequential damages as a result of handling or operating
the machine.

Caution:

Use of controls or adjustment or performance of procedures other than those specified in this manual
might result in hazardous radiation exposure.

Trademarks

Adobe and Acrobat are trademarks of Adobe Systems Incorporated.

Microsoft®, Windows® and Windows NT® are registered trademarks of Microsoft Corporation in the
United States and/or other countries.

Pentium is a registered trademark of Intel Corporation.
Ethernet® is a registered trademark of Xerox Corporation.

Other product names used herein are for identification purposes only and might be trademarks of their
respective companies. We disclaim any and all rights in those marks.

Note

The proper names of the Windows operating systems are as follows:

*  Microsoft® Windows® 95 operating system

e Microsoft® Windows® 98 operating system

*  Microsoft® Windows® Millennium Edition (Windows Me)

* Microsoft® Windows® 2000 Professional

*  Microsoft® Windows® 2000 Server

» Microsoft® Windows NT® Server operating system Version 4.0

*  Microsoft® Windows NT® Workstation operating system Version 4.0
*  Microsoft® Windows NT® Server operating system Version 3.51

» Microsoft® Windows NT® Work station operating system Version 3.51



Manuails for This Machine

The following manuals describe the operational procedures and maintenance of
this machine.

To enhance safe and efficient operation of this machine, all users should read
and follow the instructions carefully.

< Copy Reference
Describes the procedures and functions for using this machine as a copier.

< System Settings
Describes the system settings of this machine.

« Printer Reference 1
Describes the system settings, procedures and functions for using this ma-
chine as a printer.

+ Printer Reference 2
Describes the procedures and provides necessary information about using
this machine as a printer. This manual is included as a PDF file on the CD-
ROM labeled “ Operating Instructions for Printer ”.

« Network Printing Guide Operating Instructions
Describes the procedures and provides necessary information about setting
up and using the printer under the network environment. We recommend
this manual as your first choice, and it is included as a PDF file on the CD-
ROM labeled “ Operating Instructions for Printer ”.

< PostScript 3 Unit Type 1045 Operating Instructions Supplement

Describes the menus and features you can set using the PostScript printer
driver. This manual is provided as a PDF file on the CD-ROM labeled “ Op-
erating Instructions for Printer ”.

< UNIX Supplement

Provides information about setting up and using the printer in a UNIX envi-
ronment. This manual is included as a PDF file on the CD-ROM labeled “ Op-
erating Instructions for Printer ”.

< Scanner Reference
Describes the procedures and functions for using this machine as a scanner.

% Network TWAIN Scanner Reference
Describes the procedures and provides necessary information about using

this machine as a network scanner. This manual is included as a PDF file on
the CD-ROM labeled “ Operating Instructions for Printer ”.



How to Read This Manual

Symbols

In this manual, the following symbols are used:

iﬁklmportant
If this instruction is not followed, paper might be misfed, originals might be
damaged, or data might be lost. Be sure to read this.

5] Preparation
This symbol indicates the prior knowledge or preparations required before op-
erating.

& Note

This symbol indicates precautions for operation or actions to take after misoper-
ation.

? Limitation

This symbol indicates numerical limits, functions that cannot be used together,
or conditions in which a particular function cannot be used.

A Reference
This symbol indicates a reference.

[ ]

Keys that appear on the machine's panel display.

Keys and buttons that appear on the computer's display.
[ ]

Keys built into the machine's operation panel.

Keys on the computer's keyboard.

Names of Major Options

Major options of this machine are referred to as follows in this documentation.
* Printer/Scanner unit type 1045—printer/scanner unit

¢ Network Interface Board1045—network board

For other options, see the respective documentation.

The following software products are referred to using a general name.

e ScanRouter V2 Lite and ScanRouter V2 Professional — ScanRouter V2 Lite/
Professional
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1. Network Scanner

Outline

By installing the printer/scanner unit, the machine can be used as a network
scanner.

The network scanner offers three functions: operation as a network delivery
scanner, network TWAIN scanner, or storing scan data in the machine itself.

This section gives an outline of the three functions and explains the software re-
quired to use the network scanner.

Network Delivery Scanner

When used as a network delivery scanner, the machine delivers scan data to a
specified destination selected from a list of destinations programmed in the de-
livery server. This requires that ScanRouter V2 Lite or ScanRouter V2 Profes-
sional (sold separately) is installed on the delivery server on the network.

Scan data can also be stored in the machine and selected later for repeated deliv-
ery.

/O Reference
For information about the store scan data function, see P.4 “Storing Scan Da-
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1. Scan data

Specify destination and scan document.
Send scan data to the delivery server.



Network Scanner

2. Delivery processing by delivery
server

Server on which ScanRouter V2 Lite/
Professional is installed. Delivers scan
data to the devices on network. Using the
ScanRouter V2 Administration Utility,
destinations and sender names are stored
in an address book format, and delivery
options can be selected individually for
each destination. The ScanRouter V2 Ad-
ministration Utility allows setting the fol-
lowing delivery options.

¢ In-Tray save
Scan data is saved in the in-tray of the
delivery server.

¢ Save as Windows file
Scan data is saved in a specified folder
on a computer on the same network as
the delivery server.

& Note

O The optional ScanRouter V2 Profes-
sional provides the following addi-
tional functions. For details, see the
ScanRouter V2 Professional docu-
mentation.

e Deliver scan data as an e-mail at-
tachment

® Deliver scan data with DeskTop-
Binder V2

* View scan data with web browser
or download to a client computer

3. Save scan data in an in-tray

The in-tray is created on destinations
programmed with the ScanRouter V2
Administration Utility. Data sent from
the machine is saved according to set-
tings made with the ScanRouter V2 Ad-
ministration Utility.

4. File arrival signaling and file re-
trieval with the ScanRouter V2 Lite/
Professional

The ScanRouter V2 Link (part of Desk-
TopBinder V2 ) monitors the in-tray of
the delivery server. When scan data is re-
ceived from the machine, processing
takes place according to preset parame-
ters. The following functions are avail-
able.

* Receive scan data from in-tray and
store in DeskTopBinder V2 work fold-
er

* Receive scan data from in-tray and
store in specified folder

* Notify client computer when scan
data arrive in in-tray

5. Client computer

6. Edit scan data with DeskTop-
Binder V2

Software installed on client computer.

Allows viewing of scan data downloaded
to the client computer, and also viewing
and deleting of scan data saved in the in-
tray of the delivery server.

7. Data viewing/erasing/retrieval
with DeskTopBinder V2

When saving of scan data in the in-tray
was selected with the ScanRouter V2 Ad-
ministration Utility, and data is not re-
trieved with ScanRouter V2 Link, data is
saved in the in-tray. DeskTopBinder V2
can then be used to view, delete, or re-
trieve the scan data files in the in-tray.

8. Save in specified folder
According to a setting made with the
ScanRouter V2 Administration Utility,
scan data sent to the delivery server can
be saved in a specified folder.



Outline

Network TWAIN Scanner

When the machine is connected to a network, the network TWAIN scanner func-
tion allows the machine to be used by any client computer on the network in the
same way as a local scanner.

After setting the original on the machine, DeskTopBinder V2 or other TWAIN
compliant software can be used on a client where the TWAIN Driver Ver.3 is in-
stalled. The software running on the client uses the driver to control scanning of
the original, and the result is displayed on the client.

/O Reference

For information about installing the required software and scanning opera-
tion using the TWAIN driver, see the Network TWAIN Scanner Reference.

1 2
I
|
‘ 3 787972
 #
1. Delivery server 4. Client computer
Not used when the machine operates as a The TWAIN driver is used when scan-
network TWAIN scanner. ning the original, to make scan settings

and control operation.

5. DeskTopBinder V2

The scanned result can be viewed and ed-
ited.

2. Scan command
3. Scan data



Network Scanner

Storing Scan Data

The data of scanned originals can be stored as files in the Document Server of the
machine (maximum 3,000 files or 9,000 pages).

Stored scan data can be used as follows.

¢ Use DeskTopBinder V2 to perform functions such as viewing or deleting scan
data in the Document Server.

¢ Assign user name, document name, and password to each stored scan data
file. Manage and search files using the name and other criteria.

& Note
O Stored data is preserved also when the main power switch of the machine is
turned off or a power failure occurs.

O The maximum store capacity for scan data depends on the amount of data
stored with the copy function etc.

O The maximum number of pages per scan data file is 500.

< When using together with a network delivery scanner
Adding a delivery server with ScanRouter V2 Lite/Professional installed to
the network provides the following additional functions.

* Multiple scan data files (up to 30) can be selected, and destination, sender,
subject, and delivery sequence can be specified.

* Delivery mode can be set to send only, store only, or simultaneous store
and send.

@ Note

O To deliver stored scan data, a delivery server must be present on the network,
and the following conditions apply.

e ScanRouter V2 Lite/Professional must be installed.

* The ScanRouter V2 Administration Utility ( ScanRouter V2 Lite/Profes-
sional ) must have been used to program destination and sender informa-
tion in the delivery server.

O The illustration below refers to operation using stored scan data files. Deliv-
ery of stored scan data by a delivery server can be performed in the same way
as described in the section about the network delivery scanner function. For
details, see P.1 “Network Delivery Scanner”.



Outline

1. Scan data files stored on hard
disk (Document Server) of the ma-
chine

2. Stored file to be delivered

The file selected with operation panel of
the machine is sent to the delivery server.

3. Delivery server

Delivers files to other devices on net-
work.

4. Delivery/acknowledge at client
computer

According to the delivery method speci-
fied with ScanRouter V2 Administration
Utility and ScanRouter V2 Link, the client
computer receives the file and sends con-
firmation message to the in-tray of deliv-
ery server.

<

y

i
S

7

/7

ZEKX030J

5. Client computer

6. DeskTopBinder V2

Software installed on client computer.
Serves not only for viewing scan data
tiles sent to the client computer, but also
for viewing and managing scan data files
stored on the Document Server.

7. Scan data viewing/deleting/re-
trieval with DeskTopBinder V2
DeskTopBinder V2 can be used to view,
delete, or retrieve scan data files in a Doc-
ument Server.




Network Scanner

Software

This section explains the operation of software required for using the machine
as a network scanner. When the machine operates as a network delivery scan-
ner, ScanRouter V2 Lite/Professional, DeskTopBinder V2 software is used.
When the machine operates as a network TWAIN scanner, the Ver.3 is used.

ScanRouter V2 Lite/Professional and DeskTopBinder V2

The ScanRouter V2 Lite/Professional and DeskTopBinder V2 are designed to
turn paper documents in an office environment into electronic form and share
these documents among multiple clients on a network. Adopting the ScanRout-
er V2 Lite/Professional, DeskTopBinder V2 has the following advantages.

* Documents can be created and shared easily by multiple users.

* Office documents can be stored in the in-tray or on client computers connect-
ed to the network.

To operate a network scanner in the ScanRouter V2 Lite /Professional, DeskTop-
Binder V2, the following software is used.

ScanRouter V2 Lite/Professional
ScanRouter V2 Administration Utility
DeskTopBinder V2

ScanRouter V2 Link

% ScanRouter V2 Lite/Professional
The ScanRouter V2 Lite software for installation on the delivery server is sup-
plied with the machine. The software allows managing the scan data files sent
from the machine to the delivery server. Files can be stored in a specified in-
tray or in any folder of a client computer on the network.

@ Note

O The separately available ScanRouter V2 Professional software adds the fol-
lowing functions.

* Deliver scan data files as e-mail
Specify whether to notify only or send data as an attachment

* View and download scan data with a web browser
e Deliver scan data files from ScanRouter V2 Lite/Professional

e Deliver files received with the fax function of machine



Outline

< ScanRouter V2 Administration Utility
This is a utility of the ScanRouter V2 Lite which serves to program or change
delivery destination and sender information, maintain a log, and perform de-
livery server maintenance and other tasks. This utility can be installed not
only on the delivery server but also on a client computer, allowing remote op-
eration from the client.
Delivery type can be specified separately for each delivery destination.

¢ In-Tray save
Scan data is saved in the in-tray of the delivery server. Data in the in-tray
can be viewed, deleted, or retrieved from the client computer using Desk-
TopBinder V2.

e Save as Windows file

Store scan data as a file in any folder on any computer on the same network
as the delivery server.

& Note
O "Set I/O Device" of ScanRouter V2 Administration Utility must be set to
scanner (this machine) beforehand.

O The destination and sender information stored on the delivery server with
this utility will be used for file delivery from the machine.

p Reference

For details, see the ScanRouter V2 Lite Management Guide or ScanRouter
V2 Administration Utility Help.

< DeskTopBinder V2

This software allows managing different kinds of data (image data from scan-
ners, files created by applications, existing image files, etc.) under a single
framework. The software is installed on the client computer. DeskTopBinder
V2 Lite is supplied with the machine.

Scan data files sent from the machine to the delivery server and files stored in
the Document Server can be viewed. With the supplied TWAIN driver, the
machine can be used as a network TWAIN scanner.

p Reference

For details, see the DeskTopBinder V2 Lite Help and the Network TWAIN
Scanner Reference.
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% ScanRouter V2 Link
This is a utility for linking DeskTopBinder V2 with ScanRouter V2 Lite/Pro-
fessional. It monitors the in-tray of the delivery server. When a file arrives, the
user can be notified or the file can be retrieved. The monitoring interval, no-
tification method, and file save method can be specified.
When a file arrives in the in-tray, one of the following actions can be carried
out.

* Notify only
The user is only notified that a file has arrived. The file must be retrieved
manually.

* Notify and retrieve
The file is automatically retrieved when it arrives in the in-tray. Selectable
retrieve options are as follows.

* Save in specified folder on client computer
The file is moved from the in-tray of the delivery server to a specified
folder on the client computer.

* Store file in DeskTopBinder V2 work folder
The file is moved from the in-tray of the delivery server to the DeskTop-
Binder V2 work folder on the client computer.

p Reference
For details, see ScanRouter V2 Link Help.

TWAIN Driver Ver.3

This driver is used to read the data from a scanner. Before using the machine as
network TWAIN scanner, the driver must be installed on the client computer
where the data is to be read.

When this driver is selected in DeskTopBinder V2 another TWAIN compliant
application, and the scanning process is initiated, the driver will start up and
perform reading according to the preset conditions.

The driver has various functions, such as superimposing data and page number
information, and compensating for character slant.

p Reference

Regarding installation and use of the driver, see the Network TWAIN Scan-
ner Reference.



This chapter explains how to connect the scanner interface to the network and
gives an overview of the operation panel and display.

Scanner Interface

The printer/scanner unit is installed at the rear of the machine, as shown below.
The network connection interface of the printer/scanner unit is 10BASE-T and
100BASE-TX compatible. (The selection made is automatically detected.)

& Note
O The scanner and printer share the same interface.

O The communication speed can be changed in the System Settings. see the Sys-
tem Settings manual.

)

ZEKH010J

1. Interface connector
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Before Use

Connecting to the Network

The scanner unit is connected to the
network using a 10BASE-T or
100BASE-TX network cable. When
using 100BASE-TX, the cable should

be category 5.

ﬂ Make sure that the main power
switch of the machine is turned
off.

g Connect the smachine to the net-
work using a suitable network ca-

ble.
%\ ]
2Tl

BTurn the main power switch of
the machine on.

ZEFH030J

Reading the Indicators

There are two LED indicators on the
Ethernet board. These allow you to
confirm that the network board is op-
erating correctly.

L

il
E

o

Lights yellow during 1008
operation, off during 108

Lights green when properly
connected to the network.

ZEKH020G



Names and Functions of Controls

Names and Functions of Controls

This section explains the names and functions of various controls used to oper-

ate the scanner.

Control Panel

2 3 4 5 67
| I

OO0 &

\ .@@'.@@

1. [User Tools/Counter] key

Use to set default values and change op-
eration parameters.

2. Display
Shows operation status and various mes-
sages.

3. [Check Settings ] key

Press to check the current settings.

4. [Reset] key

Use to cancel settings.

5. [Warmup] key

Press this key for about 1 second to begin
warmup.

Pressing this key again while in warmup
mode cancels warmup.

& Note

O This key is inactive while scanning or
setting scanner default values.

6. Main power indicator

Lights up when the main power switch is
set to On.

10 11 12 13

ZEKS010F

7. Operation Switch

Pressing this switch turns the machine on.
The power indicator lights up. To turn the
machine off, press this switch again.

& Note

O This key is inactive while setting scan-
ner default values.

8. Status indicators

Show the status of the various functions.

* When lit green, the corresponding
function is active.

* When lit red, the corresponding func-
tion is interrupted. Press the respec-
tive key and follow the instructions
that appear on the display.

9. Function keys

Pressing the Copy, Document Server,
Fax, Printer, or Scanner key activates the
respective function. The display content
changes accordingly.

The indicator for the selected function
lights up.

10. Number keys

Use to enter numeric values.

11
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Before Use

11. [#] (Enter) key 13. [Start] key
Use to enter a numeric value. Use to begin scanning, file storing, or de-
12. [Clear/Stop] key livery.
® C(lear: Clears an entered numeric val-
ue.

¢ Stop: Stops scanning.

Display Contents

The normal screen configuration is as follows.
The display's contents differ depending on the mode.

ﬂlmportant

O Protect the display from shocks and strong pressure, to prevent the possibil-
ity of damage. The maximum allowable force is 30 N (3 kgf ).
1 :N: Newton
2 kgf: kilogram-force (1 kgf = approx. 9.8 N)

& Note

O The "Copy" screen is set as the default screen for when the machine is turned

on. You can change this setting under the [Basic Settings] tab in System Set-
tings.

Network delivery scanner

¢ The "Delivery Option" may be set to "Yes" in some cases.
* Selected or specified items are highlighted.

200 dpi

Auto Defect ) stination. Attach Sender's Namei
Teut
Ao Image Density © 2
- ach Subjert
| Sean Settings g

_ Retall Progam A\ex : i . Helen vard : = . L
PR e il R i 3
Fiem Crigina Settings i IS
[ |
| |
5 4
1. Shows operation information or 4. Shows a table of delivery destina-
error messages. tions.
2. Use to change or display sender 5. Shows scanning settings, original
name and subject information. set status, and items that can be

3. Use to change or display file stor- changed.

age settings.



Names and Functions of Controls

Network TWAIN scanner and store scan data display

When using the machine as a network TWAIN scanner, it is not necessary to se-
lect [Scanner] on the operation panel. When the TWAIN driver becomes active
on a client computer, the display automatically switches to the following screen.

@ Connecting vith PC.
et originals and selectthe settings fram the PC

Selecting [Cancel] displays the store scan data screen.

00 dpi
uta Dete

Auto mage Densty
..... | I File Information

— ... . . o

“The scanned data il be stored [ Deorriame

| PeualiPogam§ SCANDD18
[ Flename ]

1 Sided Original Hone

L@El Orignal Setng: | [ Faownt

& Note

O When the scanner default setting for "Delivery Option" is "Yes", the network
delivery scanner screen appears. = P.12 “Network delivery scanner”

Common Key Operations

The following keys are common for all screens.

< Key list

[OK] Confirms the selected function or input value, and re-
turns to the previous screen.

[Cancel] Cancels the selected function or input value, and returns
to the previous screen.

[4Prev.] [VNext] Displays the next or previous page when functions will
not fit on a single page.

[Exit] Exits the message screen.

[Clear] Clears the entered value and returns to the previous con-
ditions. The screen displayed does not change.

[Exit] Confirms the selected function or input value then re-
turns to the previous screen.

13
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Before Use




e
3. Preparations for Use as a

Network Scanner

Preparation Sequence

The preparation sequence is different depending on whether the machine is to
be used as a network delivery scanner or network TWAIN scanner, or to store
scan data files.

Using as a Network Delivery Scanner

The preparation sequence to use the machine as a network delivery scanner is as
follows.

Connect the machine to the network with an Ethernet cable.
Connect to Network = P.10 “Connecting to the Network”

Check the network settings in System Settings, and change if re-
quired.

Make System Settings

P
v
==
v
_—
v
=3

Make scan settings, enter subjects, and make other settings for
the network delivery scanner function.

= P.i “PostScript 3 Unit Type 1045 Operating Instructions Supple-
ment”

On the client computers and delivery server, install the software
Install Software and utilities required for using the network delivery scanner
function.

= P.27 “Software Installation Sequence”

& Note

O After installing the required software on the delivery server,
make the required settings for server maintenance and set
up the server to be used for delivery. = P.20 “Settings Made
with ScanRouter V2 Lite/Professional”

Set the destination and sender information using the ScanRout-

Set Destination and er V2 Administration Utility.

Sl inater ScanRouter V2 Lite Management Guide

15
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Preparations for Use as a Network Scanner

Using as a Network TWAIN Scanner

The preparation sequence to use the machine as a network TWAIN scanner is as

follows.

Connect to Network

Make System Settings

Install Software

(©) (™) @,

Connect the machine to the network with an Ethernet cable.
= P.10 “Connecting to the Network”

Check network settings in System Settings, and change if re-
quired.

= P.i “PostScript 3 Unit Type 1045 Operating Instructions Supple-
ment”

On the client computers, install the TWAIN driver, DeskTop-
Binder V2 Lite and other software required for using the net-
work TWAIN scanner function.

= P.27 “Software Installation Sequence”



Preparation Sequence

Storing Scan Data

The preparation sequence to store scan data files in the Document Server of the
machine is as follows. When stored files are to be managed from a client com-
puter, perform steps @ to 3. When using the network delivery scanner func-
tion, perform steps (D) to ®. Make preparations according to the network
environment.

Connect the machine to the network with an Ethernet cable.
Connect to Network = P.10 “Connecting to the Network”

Check the network settings in System Settings, and change if re-

ired.
Make System Settings quire

Make scan settings, enter subjects, and make other settings for
the store scan data function.

= P.i “PostScript 3 Unit Type 1045 Operating Instructions Supple-
ment”

On the client computers, install DeskTopBinder V2 Lite and oth-
Install Software er software required for managing stored Document Server
files.

= P.27 “Software Installation Sequence”

On the delivery server, install ScanRouter V2 Lite and other

Install Delivery software required for using the network delivery scanner func-
Software tion. After installing the software, make the required settings for
server maintenance and set up the server to be used for delivery.

= P.27 “Software Installation Sequence”
= P.20 “Settings Made with ScanRouter V2 Lite/Professional”
ScanRouter V2 Lite Management Guide

Set the destination and sender information using the ScanRout-

Set Destination and er V2 Administration Utility.

Sl bineten = ScanRouter V2 Lite Management Guide

= ScanRouter V2 Administration Utility Help

17
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Preparations for Use as a Network Scanner

Default Settings

This section explains all required settings for using the machine as a network

scanner.

When using the machine as a network delivery scanner, network TWAIN scan-
ner, or for storing scan data files, various system settings and Scanner Settings
must be made as listed below.

Settings Delivery *1 | TWAIN *2 | Store scan
data ™3
System settings | Clock timer Scanner Auto Re- O O
settings set Timer
Interface settings | IP Address ¥ ¥ ¥
[Network] Sub-net Mask ©) O O
Sub-net Mask O O O
Gateway Address O
Access Mask O
Network Boot O
Valid protocol O™ O™ O™
Ethernet Speed O O
File transfer Delivery Server )xg
settings IP Address
Resend interval O
setting
Resend frequency O
setting




Default Settings

Settings Delivery *1 | TWAIN *2 | Store scan
data ™3

Scanner Features | Basic Settings Resolution O O
Scan Size O O
Scan Type O O
Image Density O O

Scanner Settings | Function Priority O o @]
Delivery/Store O O O
Connection Time
out
Compression O O O
(Black & White)
Compression O O O
(Gray Scale)
Delivery Option )xg
Original Setting O O
Original Orienta- O O
tion Priority
Mixed Original O O
Sizes Priority
SADF Auto Reset O O
Timer
Subject Settings O

Settings for use as network delivery scanner

Settings for use as network TWAIN scanner

Settings for storing scan data

This setting cannot be changed. It must be left at the factory default value.

iﬁklmportant
O Items marked (5) are the minimum required settings for using the machine
as a network scanner. Be sure to set these items before use.

O Items marked (O) should be set as required.

19
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Preparations for Use as a Network Scanner

Settings Made with ScanRouter V2 Lite/
Professional

The ScanRouter V2 Lite/Professional software is installed on the delivery serv-
er. It performs functions such as sorting files sent from the machine, storing files
in a specified in-tray, or storing them in a folder on a computer in the same net-
work.

To use the machine as a network delivery scanner, information about scan data
file destinations and senders must be programmed in the delivery server using
the ScanRouter V2 Administration Utility. The ScanRouter V2 Administration
Utility is a utility of ScanRouter V2 Lite/Professional. Use it to change destina-
tion and sender information and perform delivery server maintenance and other
tasks.

To use the machine as a network delivery scanner, make the following settings
with the ScanRouter V2 Administration Utility.

< Document delivery settings
* Program scanner for use

* Program/change destination and sender information

& Note

O With the ScanRouter V2 Administration Utility, a user specified as a
destination can also be specified as a sender.

O A list of programmed destinations and senders is shown on the opera-
tion panel of the machine when sending a file from the machine. = P.54
“List Display of Destinations and Senders”

¢ Change destination and sender subject information

* Destination-specific delivery patterns
When sending a file from the machine, the delivery pattern used by the de-
livery server can be specified.

¢ In-Tray save
A separate in-tray is created on the delivery server for each destination,
and a file sent from the machine to that destination is placed in that in-
tray. Files saved in a tray can be managed (viewed or deleted) with
DeskTopBinder V2 running on a client computer. ScanRouter V2 Link
can be used to notify a client computer of the arrival of a file, or to auto-
matically retrieve the file.

¢ Save as Windows file
The file is stored in a specified folder on a computer in the same net-
work.



Settings Made with ScanRouter V2 Lite/Professional

< Delivery server maintenance settings
¢ Error log
* Monitor free disk space on the delivery server
* Delivery failure management

¢ Administrator notification in case of error

p Reference

For information about the use of the ScanRouter V2 Administration Utility,
see its help function.
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Preparations for Use as a Network Scanner

Software and Manuals Supplied on CD-ROM

The machine comes with two CD-ROMs containing various software.

The CD-ROM labeled "Printer Driver & Utilities" contains the necessary soft-
ware to use the machine as a printer. The CD-ROM labeled "Scanner Driver &
Document Management Utilities" contains the necessary software to use the ma-
chine as a network scanner.

This section explains the software, help files, and manual files contained on the
"Scanner Driver & Document Management Ultilities" CD-ROM.

p Reference

For information about the software, help files, and manual files contained on
the "Printer Driver & Utilities" CD-ROM, see the System Settings manual.

List of Files
SBCD- | #Wizard for the TWAIN driver and utilities
gi\l\l/[e CDrivers | CO-TWAIN | TWAIN driver for Windows 95/98 /Me, Windows 2000, Win-
dows NT 4.0 and Windows NT 3.51
CJUTILITY | ©ROUT | % ScanRouter V2 Lite & ScanRouter V2 Administration Utility
ERV2
(ODESK DeskTopBinder V2 Lite EJob Bindings2 ScanRouter V2 Link
V2
(JAcrobat | Acrobat Reader 4.05
TWAIN Driver Ver.3

This driver is required to scan an original on a scanner. The driver should be se-
lected in the device selection menu of the TWAIN compliant application. The
driver will then start up automatically whenever scanning is initiated.

The driver has various functions, such as superimposing data and page number
information, and compensating for character slant.

To use the machine as a network TWAIN scanner, the driver must be installed.

< File storage folder
Files on the CD-ROM are contained in the following folder.

e \DRIVERS\TWAIN

& Note

O The same TWAIN driver is used for Windows 95/98/Me, Windows
2000, Windows NT 4.0, and Windows NT 3.51.



Software and Manuals Supplied on CD-ROM

+ Environment

¢ Compatible operating systems
Microsoft® Windows® 95
Microsoft® Windows® 98
Microsoft® Windows® 98 Second Edition
Microsoft® Windows® Millennium Edition
Microsoft® Windows® 2000 Server
Microsoft® Windows® 2000 Professional
Microsoft® Windows NT® Server 4.0 (with Service Pack 5 or higher)
Microsoft® Windows NT® Workstation 4.0 (with Service Pack 5 or higher)
Microsoft® Windows NT® Server 3.51 (with Service Pack 5 or higher)
Microsoft® Windows NT® Workstation 3.51 (with Service Pack 5 or higher)

e Hardware
PC/AT compatible capable of running one of the above OSs

? Limitation

O Under Windows NT, machines with RISC-based processor (MIPS R se-
ries, Alpha AXP. Power PC) are not compatible.

¢ Display resolution
800 x 600 pixels, 256 colors or higher

Network Delivery Scanner Software

ScanRouter V2 Lite

ScanRouter V2 Lite is to be installed on the delivery server. Scanned data can be
sorted and stored in specified in-trays, or saved in folders of client computers on
the same network.

« File storage folder
The files are stored in the following folder on the CD-ROM provided with this
machine.

\UTILITY\ROUTERV2

« System Requirements
The following system requirements must be met to use ScanRouter V2 Lite.

@ Note

O Install the software on a stand-alone server running Windows NT Server
or Windows 2000 Server. It must not be installed on the primary domain
controller or backup domain controller.

¢ Hardware
PC/AT compatible

e CPU
Pentium 200 MHz or faster (Pentium II 350 MHz or faster recommended)

23
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Preparations for Use as a Network Scanner

L)

¢ Operating system
Microsoft® Windows® 95 (OSR 2 or later)
Microsoft® Windows® 98
Microsoft® Windows® 98 Second Edition
Microsoft® Windows® Millennium Edition
Microsoft® Windows® 2000 Server
Microsoft® Windows NT® Server 4.0 (with Service Pack 5 or higher)

¢ Memory
64 MB or more (128 MB or more recommended)

Hard disk space
Minimum free space required for installing: 200 MB

& Note
O In addition to the space required for installation, the hard disk should
have at least 500 MB of free space for files.

Network protocol
TCP/IP

Utility ( ScanRouter V2 Administration Utility )

ScanRouter V2 Administration Utility, manages the delivery system run by
ScanRouter V2 Lite. This utility is to be installed with ScanRouter V2 Lite on
the delivery server.

To sort scanned documents in the delivery server, you can register destina-
tion and sender information in an address book in the delivery server. In ad-
dition, this utility can monitor free disk space, record error logs and maintain
the delivery server.

& Note

O ScanRouter V2 Administration Utility can be installed not only on the de-
livery server but also on client computers. To install it, click [ScanRouter V2
Lite] [ScanRouter V2 Administration Utility] on the ScanRouter V2 Lite setup
screen.

/O Reference

For information about the setup procedure using the ScanRouter V2 Ad-
ministration Utility, see the ScanRouter V2 Lite Management Guide.



Software and Manuals Supplied on CD-ROM

DeskTopBinder V2 Lite

DeskTopBinder V2 Lite is to be installed on the client computers for integration
and management of various kinds of data such as scanned image data, files cre-
ated with applications, and existing image files.

This software allows you to view documents in in-trays. In addition, by install-
ing the TWAIN driver provided, this machine can be used as a network TWAIN
scanner.

For details, see the DeskTopBinder V2 Lite Introduction Guide or DeskTopBind-
er V2 Lite Help.

« File storage folder
The files are stored in the following folder on the CD-ROM provided with this
machine.

\UTILITY\DESKV2

< System requirements

The following system requirements must be met to use DeskTopBinder V2
Lite.

e Hardware
PC/AT compatible

e CPU

Pentium 133 MHz or faster (Pentium II 266 MHz or faster recommended)
* Operating system

Microsoft® Windows® 95 (OSR 2 or later)

Microsoft® Windows® 98

Microsoft® Windows® 98 Second Edition

Microsoft® Windows® Millennium Edition

Microsoft® Windows® 2000 Server

Microsoft® Windows® 2000 Professional

Microsoft® Windows NT® Server 4.0 (with Service Pack 5 or higher)

Microsoft® Windows NT® Workstation 4.0 (with Service Pack 5 or higher)

¢ Memory
48 MB or more (64 MB or more recommended)

¢ Hard disk space
50 MB or more (200 MB or more recommended)

¢ Display resolution
800 x 600 pixels, 64k colors or higher

<« Utility ( ScanRouter V2 Link )
ScanRouter V2 Lite, a utility of DeskTopBinder V2 Lite, is to be installed on
client computers with the software, DeskTopBinder V2 Lite.
With ScanRouter V2 Lite, in-trays in the delivery server are monitored regu-
larly from the client computer. In addition, when a document arrives in an in-
tray of the delivery server, a notification of document arrival can be received
at the client computer or the document can be retrieved to the client computer.

25
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Preparations for Use as a Network Scanner

Instruction Manuals and Help Files

The "Scanner Driver & Document Management Utilities" CD-ROM contains
help files and the following instruction manuals.

& Note

0

9
o

L)

To view files in PDF format, the Adobe Acrobat Reader is required. The Read-
er can be installed from the "Scanner Driver & Document Management Utili-
ties" CD-ROM.

Network TWAIN Scanner Reference

This manual in PDF format contains instructions for installing the TWAIN
driver, performing scanning and editing with DeskTopBinder V2, and using
the machine as a network TWAIN scanner.

DeskTopBinder V2 Lite Setup Guide

These instructions in PDF format are displayed when installing DeskTop-
Binder V2.

They appear when you click [Setup Guide] on the "Set up DeskTopBinder V2
Lite" screen of the installer. The instructions explain the operating environ-
ment details for DeskTopBinder V2 Lite and the installation procedure.

DeskTopBinder V2 Lite Introduction Guide

A link to these instructions in PDF format is added to the Start menu when
installing DeskTopBinder V2.

For operating information, see DeskTopBinder V2 Help.

ScanRouter V2 Link Guide

A link to these instructions in PDF format is added to the Start menu when
installing DeskTopBinder V2 Lite.

They explain the operation and features of ScanRouter V2 Link.

ScanRouter V2 Lite Setup Guide

These instructions in PDF format are displayed when installing ScanRouter
V2 Lite.

They appear when you click [Setup Guide] on the "Set up DeskTopBinder V2
Lite" screen of the installer. The instructions explain the operating environ-
ment details for ScanRouter V2 Lite, the installation of ScanRouter V2 Lite
and the delivery server setup procedure.

ScanRouter V2 Lite Management Guide

A link to these instructions in PDF format is added to the Start menu when
installing ScanRouter V2 Lite.

They contain a function outline for ScanRouter V2 Lite and explain delivery
server maintenance using the ScanRouter V2 Administration Utility.
Operation of the ScanRouter V2 Administration Utility is explained in Scan-
Router V2 Administration Utility Help.



Software and Manuals Supplied on CD-ROM

Software Installation Sequence

Installation under Windows 95/98/Me, Windows 2000, and Windows NT4.0
uses the Auto Run feature. An example for operation under Windows 98 is given
below. Operation under Windows 95/Me, Windows 2000, and Windows NT4.0
is similar.

? Limitation

O Close all other applications before starting the installation.

O When performing the installation under Windows 2000, Windows NT4.0,
and Windows NT 3.51, log on as a member of the Administrators group.

O Under Windows NT 3.51, installation using the Auto Run feature is not pos-
sible. For information about how to perform the installation, see the Network
TWAIN Scanner Reference.

Auto Run Feature

When the CD-ROM is inserted under Windows 95/98/Me, Windows 2000, or
Windows NT4.0, the Auto Run feature automatically starts the installation pro-
cess for the TWAIN driver and the various utilities.

& Note

O Auto Run might not automatically work with certain OS settings. In this case,
launch “CDLaunch.exe” located in the CD-ROM root directory.

O If you want to cancel Auto Run, hold down the [Shift] key (when your system
is Windows 2000, hold down the left [Shift] key) while inserting the CD-ROM.
Keep the [Shift] key held down until the computer has finished accessing the
CD-ROM.

? Limitation

O Under Windows NT 3.51, installation using the Auto Run feature is not pos-
sible. For information about how to perform the installation, see the Network
TWAIN Scanner Reference.

27



Preparations for Use as a Network Scanner

The installation sequence using Auto Run is as follows.

Installation Sequence

= TWAIN Driver

Insert the
CD-ROM.
TWAIN
Driver
v
- i
The installer [ ScanRouter V2 the]
starts up.
ScanRouter V2
v Egaﬂzouter Administration

Utility

Install all at once, or select and install individually.

-»[ DeskTopBinder V2 Lite ]

v

v

v

Job ScanRouter

M Binding V2 Link
The
Installation
Complete
message is Install all at once, or select and install individually.
displayed.

v -;[ Acrobat Reader ]

Restart Acrobat

your PC. Reader

Installation (Windows 95/98/Me, Windows 2000, Windows NT 4.0)

ﬂ Verify that Windows is running. Insert the supplied CD-ROM labeled
"Scanner Driver & Document Management Utilities" into the CD-ROM
drive of the computer.

The "Choose Setup Language" screen appears. Select a language, and then
click [OK].

The installer starts.
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Software and Manuals Supplied on CD-ROM

ﬂ Click the button of the software to be installed.

The "Change the language to be used by this component" screen appears. Se-
lect a language, and then click [OK].

The software setup screen is displayed.

A Reference
For further information, see the documentation for the respective software
or the Setup Guide that can be displayed from the setup screen.

If the setup screen contains a button marked [Read This First] or [Setup
Guide], display this information first, before starting the setup procedure.

Installation (Windows NT 3.51)

For information about how to perform the installation under Windows NT 3.51,
see the Network TWAIN Scanner Reference.

& Note
O DeskTopBinder V2 Lite and ScanRouter V2 Lite are not compatible with Win-
dows NT 3.51.
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e
4. Initial Scanner Setup

To use the machine as a network scanner, you must make basic network envi-
ronment settings in addition to the Scanner Settings.

To make the basic settings such as timer setup and network environment set-
tings, see the System Settings manual. Then proceed to the detailed network
Scanner Settings.

Setting the Timer Function of the Scanner
(System Settings: Clock Timer Setup)

This section explains only the settings 9 Note
of the machine's timer that affect

. O If "No" is selected here, the user
scanner operation.

code input screen also does not ap-
L Reference pear automatically.

For information about making sys-

tem settings, see the System Set-

tings manual.

Settings

The following clock timer settings af-
fect operation of the machine as a net-
work delivery scanner. Make the
settings as required.

< Scanner auto reset timer

This specifies the time-out interval
when making destination, sender,
and scan settings in the network
delivery scanner or for the scan
data store functions. If no input is
made during this interval, the pro-
cedure is aborted.

e When "Yes" is selected, enter the
number of seconds until time-
out (10 - 999).

e When "No" is selected, no time-
out occurs.

The factory default is "60 seconds".
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Setting the Network Environment (System
Settings: Interface Setup)

To use the machine as a network
scanner, the system interface settings
must have been made correctly.

Before starting to use the machine,
check whether the interface settings
are correct.

ﬂlmportant

O These settings should only be
made by the network administra-
tor, or under supervision of per-
sonnel charged with network
management.

A Reference
For information about making sys-
tem settings, see the System Set-
tings manual.

Settings

The following interface settings affect
operation of the machine as a net-
work delivery scanner. Make the set-
tings as required.

% IP address
This is the IP address of the ma-
chine on the network. This setting
is mandatory.
Specify the address in the format
XXX XXX XXX XXX where X is a nu-

meral.
The factory defaultis "011.022.033.044".

¢

¢

& Note

O Take care that the IP address set
is not the same as the address of
another device on the network.
If this happens, the machine
will not work. Be sure to check
with the network administrator
before setting the IP address.

Subnet mask

This is a mask for using part of the
IP address as the network address.
Make the setting if the subnet
mask function is to be used.
Specify the address in the format
"XXX XXX XXX XXX where x is a nu-
meral.

The factory default is "000.000.000.000".

& Note

O If you do not know the required
setting, leave this item at the
factory default.

Gateway address

This is the host and router address
to be used for communication
(printing, information exchange)
with a workstation on another net-
work.

Set this item if the machine is to be
used from another network client.
Specify the address in the format
"XXX XXX XXX XXX where x 1s a nu-
meral.

The factory default is "000.000.000.000".

& Note

O If you do not know the required
setting, leave this item at the
factory default.



Setting the Network Environment (System Settings: Interface Setup)

% Access control and access mask

These settings control which cli-
ents can access the machine. The
access control setting and access
mask setting work in combination.

e The access control address is an
IP address to control the use of
the machine.

* The access mask setting is used
when checking the IP address of
a client that attempts to control
the machine. The setting is the
basis for access control.

Specify the address in the format

XX XXX Xxx.xxX" where x is a nu-

meral.

The factory default is "000.000.000.000".

& Note

O If access to the machine is not to
be limited, leave these items at
the factory default.

O Access to the machine is al-
lowed when the result of mask-
ing access control matches the
result of masking the IP address
of the client that attempts to use
the machine.

O Acceptable client addresses de-
pend on the access mask specifi-
cation. (xxx can be any number.)
For example, if 192.168.15.16
has been specified as the access
control address, acceptable cli-
ent addresses will be as shown
in the table below.

Accessible client
addresses

Access mask
address

000.000.000.000 | XXX .XXX.XXX.XXX

255.000.000.000 | 192 . XXX .XXX.XXX

255.255.000.000 | 192.168.xXXX.XXX

255.255.255.000 | 192.168. 15.xxX

255.255.255.255 [ 192.168. 15. 16

P
o

9
o

9
L <4

Network boot

Select the method for setting the IP
address of the machine from the
client side. Before making or
changing this setting, consult the
network administrator to make
sure that the setting matches the
network environment.

e NONE

e DHCP
The factory default is NONE.

/O Reference

For details, see the System Set-
tings manual.

Valid protocol
Select the protocol to be used on
the network.

e TCP/IP : Enable/Disable
e NetWare : Enable/Disable
e NetBEUI : Enable/Disable

e AppleTalk : Enable/Disable
As the factory default, all protocols
are enabled.

Ethernet speed
Selects the communication speed
of the network.

e Auto select
* Fixed to 100 Mbps

* Fixed to 10 Mbps
The factory default is "Auto select".

pe Reference
For detailed information about
network settings, see the Sys-
tem Settings manual.
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Network Environment Settings

To use the machine as a network de-
livery scanner, the file transfer set-
tings under System Settings must
have been made correctly.

Before starting to use the machine,
check whether the file transfer set-
tings are correct.

ﬂlmportant

O These settings should only be
made by the network administra-
tor, or under the supervision of
personnel charged with network
management.

A Reference
For details on how to make system
settings, see the System Settings
manual.

Settings

The following file transfer settings af-
fect operation of the machine as a net-
work delivery scanner.

« Delivery server IP address

This is the address of the delivery
server in the network environment
where the machine is connected.
Specify the address in the format
"XXX. XXX XXX.XxX" where x is a nu-
meral.

The factory default is "000.000.000.000".

& Note

O Be sure to check with the net-
work administrator before set-
ting the IP address.

< Resend interval setting
Sets the time interval until delivery
is retried if the delivery of scan

data to the delivery server has
failed.

o If set to "No", delivery is not re-
tried.

e If set to "Yes", enter the time in-
terval in seconds (60 - 999) with
the number keys.

The factory default is "300 sec-

onds".

< Resend frequency setting
Sets the number of delivery retry
attempts.

¢ If set to "No", delivery is not re-
tried.

e If set to "Yes", enter the number
(1-99) with the number keys.
The factory default is "3 times".

& Note

O If "No" was selected, or if deliv-
ery could not be carried out
within the specified number of
retries, the file delivery result is
recorded as "Error" and the file
is stored in the machine. How-
ever, files not set to be stored
will be deleted. = P.59 “Check-
ing the Delivery Result”



Making Scanner Settings < Scanner Features : Basic Settings >

Making Scanner Settings < Scanner
Features : Basic Settings >

Various scanning parameters (image
density, scan type, resolution, scan
size) can be set here. When using the
same type of original repeatedly, stor-
ing the required settings as a named
set makes them easy to select when-
ever you want to deliver scan data.

& Note

O Six sets of scan settings named
"Initial Setup" and " Program 1" -"
Program 5" can be stored for quick
recall. The settings stored as "Ini-
tial Setup" are the defaults which
will be used if no parameter set-
tings are made when initiating
scan data delivery.

"n n

O "Program 1" -" Program 5" can be
changed to any name of up to 16
characters.

Settings

The scan settings consist of four
items.

< Resolution
Set the resolution to 100 dpi, 200
dpi, 300 dpi, 400 dpi, or 600 dpi.

% Scan Size
Select the size of the original to be
scanned.

e Auto Detect
The auto detect function of the
machine is used to set the origi-
nal size.

o A3€], Adfd, A4A(T, A5ED, A5(],
11x1763, 81 /,x14¢€3, 81/,x13€1,
81/,x11¢€3, 81 /,x11 (1, 5'/x81 /2
1, 51/,x81/, (], B4&d, B541,
B5(1, Custom Size

When the size is specified, scan-
ning is performed for that size,
regardless of the actual size of
the original.

@ Note

O When "Custom Size" is se-
lected, the dimensions of the
scan area (width and height)
can be specified in millime-
ters.

< Scan Type
Set the scan method suitable for
the original. The factory default is
"Text".

o Text
Standard original containing
mainly text.

e Text/Photo
Original containing a mixture of
text and photographs

¢ Photo
Original containing photo-
graphs and other pictures (2-
value)

¢ Gray Scale
Original containing photo-
graphs and other pictures
(multi-value)

35



36

Initial Scanner Setup

@ Note

O When "Photo" is selected, the
image is read as a 2-value
(black-and-white) representa-
tion. When "Gray Scale" is se-
lected, the image is read as a
multi-value (gray-scale) repre-
sentation. As a general rule,
scanning for printing purposes
is best done with the "Photo"
setting and scanning for display
on a computer with the "Gray
Scale" setting.

< Image Density
Set the image density for scanning.
The setting can be made in seven
steps, from "light" (1) to "dark" (7).
The factory default is the center of
the range.

Relationship between resolution and
original size

Depending on the size of the original,
it may not be possible to select the
higher resolution settings.

If attempting to make an invalid set-
ting, the message "Exceeded max.
data capacity. Check the scanning
resolution." is shown on the operation
panel. Change the settings to a valid
combination.

The relationship between resolution
and original size is as follows.

< When "Text", "Text/Photo" or "Photo"
is selected as the scan type
All combinations up to DLT/A3
(297mmx432mm) and 600 dpi are
possible.

< When "Grayscale" is selected as the
scan type
Combinations marked (O) in the
table are possible.

e Machine wused as network
TWAIN scanner
100dpi |200dpi |300dpi | 400dpi |600dpi
A3 | O o}
B4 | O o}
A4 | O o} o}
B5 | O o} o}
A5 | O o} o} o)
B6 | O o} o} o)
A6 | O o} o} ol o
A7 | O o} o} o | o
1x17 | O o}
Legal | O O
(81/2x
14)
8l/x13| O o
Letter O @) @)
(81/ 2X
11)
51/ O] O O o)
81/,

e Machine used as network deliv-
ery scanner

100dpi [200dpi | 300dpi |400dpi | 600dpi
A3 o] o] O
B4 o] o] O ©]
A4 o] o] O O
B5 o o] O O O
A5 o] o] O O ©]
B6 o] o] O O O
A6 o] o] O O O
A7 o] o] O O O
11x17  |O o] O
Legal [O O] O O
(81/2x
14)
81/,x13|O O O O
Letter [O O ©]
(81/ 2X
11)
51/,x O O @] @) O
8/




Making Scanner Settings < Scanner Features : Basic Settings >

Setting Procedure

This section describes the steps for
making scan settings.

ﬂ Press the [User Tools/Counter] key.

User Tools/ Counter
Screen
Contrast 23]
- [¢/=])

ZDSS0505

The User Tools/Counter screen
appears.

EI Press [Scanner Features].

@ User Tools/Counter

1 CopierDocument Server | o .
‘Z e Feures i ‘: & Espafol ]
L@ rcoimiteFeauns
System Settings
©y Priner Features i
‘ & Scanner Features ; | (i3] Courter ]

The Scanner Features screen ap-
pears.

B Verify that the [Scan Settings] tab
is shown.

ﬂ Verify that [Program/Change] is se-
lected, and select the scan setting
item you want to program.

£, Scanner Features
Select ftem.
Basi Sattings |_Seaner Settngs | Sanper sty

Inftial Setlp

[ Program | Jponcay_westine || Progm 4 B |

[ Progarn 1 J[Proiectaont Il Progran’s T[oe e |

I o3 = \

The screen for naming the set of
scan settings appears.

B Enter the desired name and press
[OK].

C]
R R B R RN 0
=]

pe Reference
For information about character
input, see the System Settings
manual.

B Select the item to be set.

To select an item, touch its button
on the screen. The item is high-
lighted.

Example: resolution setting

200 dpi Stan Settings: Stan Size
8.0 %11 8inch

Select ftem.

Ao Detect

wo ] muso f oA wma b omasn |

Teit
o mage Density
[ A

1 Sied origial

erl Orginal Setngs ; Fes I

[Cusn ] a1 we i | skexun |

\ Brexim) | Gvex1E] ] mexiim | Sexsief] § o srexten |
S [c-0> 115 inch
oo T MO RO

Example: image density setting

Progar 3 - Inage Densty
Adjust density level

CEDEDEn

Ao Image Density

[ Pesoition || ScnSie ] Gean Type I image Dersity

7 Repeat step @ for other items.

& Note

(3 When [Custom Size] is selected
for [Scan Size], see P.38 “Select-
ing a custom size”.

mWhen all settings have been
made, press [OK].

The scan type setting is stored.

g To program other scan settings,
repeat the procedure from step 0.

mWhen all settings have been
made, press [Exit].

£, Scanner Features
Select ftem.
Basi Sattings |_SeannerSettings [ sanp g |

Intal Selup

[ Progra | [Honcay Westine || Progeam 4 | |

[ Progarn 2 [Proiectaont Il Progeam 5 T |

[ Frigam 3 J[wformstion |

The display returns to the condi-
tion of step B.
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m Press [Exit]. ﬂ Enter the scan size (area) with the

The main menu is shown again. number keys.

Select [X3] or [Y3], enter the value,
and then press [#].

Selecting a custom size

200 dpi Sean Size: Custom
Arto Detect

When "Custom Size" is selected as the ,.9‘””@
o . N [ =] b _-M [ 5. 3inen ] _-w (171 7iren ]
scan size, the width and height for T - i e

vi| =

scanning can be specified in mm from il L=
a given point.

1 sied Original

. s
The following describes the proce-
dure when "Custom Size" was select-
ed on the scan size setting screen.

Depending on the setting condi-
tion of the original, the scan area
will be as follows.

ﬂ Press [Custom Size] on the scan size ® When the original is set on the
settlng screen. exposure glass
Zzz:m":”m.".s.ui Positioning mark hfrt;rér?glr}th) hfricza:ntaar\e(a\ia)
(= = = - \ > >
(IS D = R = ‘N
[ Twiexian Jevexiia | ekl | Sexgizl | Svexousl | Start point,
............... vertical (X2)
] o S T W 24
Scan area, Scan area
vertical (X3)
aEnter the original size with the *
number keys.

Select [X1] or [Y1], enter the value,
and then press [#].

ZEKY030J

® When the original is set on the

20 dpi |
AMHTE\,%EUI i ADF
o Glss g W Stat Position
=R :;mom =] —
| sitd 0 ' ADF 3 0. Ainch 3 0. Ainch .
e e - Scan area Scan aren
E:;%et:tg: vertical (X3)
8 Use the number keys to enter the Snpan,
vertical
scan start point as a distance from )
the standard scan start point. . >
Start point, Scan area,
Select [X2] or [Y2], enter the value Scan - hoizontl (12) - horizontal (Y2
/ ’ start point
and then press [#]. zeKvoaos

200 dpi Scan Sire: Custom

The maximum scan size is 432

s mm in the Y direction (width)
Es e and 297 mm in the X direction

R| . (height). Keep the scan area set-

tings within this range.

W Sean e
%] 0. ainch|[¥v3] 0. &inch

1 sited Original

emongral Setngs Il
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aWhen all dimensions have been
input, press [OK].

A;”"Dg‘ﬁ Scan Size: Custom
o et gt 13 with L ar s, T s )
Ao mage Densiy | wonsie

|

BposueGiass |

]

1 sited Original

emongral Setngs Il

6] Verify that the area set in step B
(X3 and Y3) is shown next to the
[Custom Size] field, then press [OK].

. Zﬂ‘ﬂ‘ ﬂl;‘ " Scan Settings: Scan Size
011
et Gelert e

Teit
Auto mage Densty

w1 mage | g ] w ] Edso

CICEE I =R EEE R

[ Twiexian Jevexiia | ekl | Sexgizl | Svexousl |

customsiee 3| AR

1 Sided Original e N

@Eg,‘gma‘ggﬁmgsz Resoltin I STy Image bensty I

The display returns to the scanner
features screen.

ﬂ Press [Exit].

The User Tools/Counter screen is
shown.

8 Press [Exit].
The main menu is shown again.

Deleting programmed scan settings

To delete programmed scan settings,
proceed as follows.

ﬂ Press the [User Tools/Counter] key.

User Tools Counter
Screen
Contrast
N |©/- |

ZDSS0505

The User Tools/Counter screen
appears.

B Press [Scanner Features].

@ User Toolsf/Counter

CoperDucument Server . N
‘ Qe Fedtures ] ‘ & Espafol !

‘ B recsimie Foutuns ]

‘ & Scamer Features ] ‘ =] Goutter ]

The Scanner Features screen ap-
pears.

B Verify that the [Basic Settings] tab
is shown.

ﬂ Press [Delete].

B Select the setting you want to de-
lete.

£, Scanner Features
Select ttem to delete.
| [ s setings |_scamersetngs s

[ Program 1 J[Hondes Westine ||

[ Program 2 [proiectzont Il

[ Program 3 J[infornat ion |

A confirmation message appears.

(3 press [ves).

The selected set of scan settings is
deleted.

ﬂ Press [Exit].

The display returns to the condi-
tion of step B.

B Press [Exit].
The main menu is shown again.
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Making Scanner Settings <Scanner
Features: Scanner Settings >

This section explains how to make various settings for the scanner function of
the machine.

Settings

The following items can be set to control the scanner functions. Make the settings
as required.

Settings Default settings Delivery ™ TWAIN 2 Store Scan Data ™
Function Priority | Delivery/Store O O O
Delivery/Store Con- | 10sec. O O O
nection Time out
Compression On O O O
(Black & White)

Compression Standard O O O
(Gray Scale)

Delivery Option | NONE O

Original Setting | 1-sided originals O O
Original Orienta- O O
tion Priority

Mixed Original | Off O O
Sizes Priority

SADF Auto Reset | Off O O
Timer

"I These items affect operation of the machine as a network delivery scanner.
"2 These items affect operation of the machine as a network TWAIN scanner.
3 These items affect operation of the machine as a Document Server.

< Function Priority
This setting determines whether the network TWAIN scanner mode or the
network delivery scanner mode is initially active when the scanner function
is selected by pressing the [ Scanner] key on the operation panel.
The factory default is "Delivery/Store".

& Note

O When "TWAIN" is selected, the machine will operate as a network TWAIN
scanner when the [ Scanner] key is pressed. By pressing [Cancel] in this con-
dition, you can switch to network delivery scanner operation.

O When "Delivery/Store" is selected, the machine will operate as a network
delivery scanner or Document Server when the [ Scanner] key is pressed. It
is not possible to switch to network TWAIN scanner operation from these
modes. To use the machine as a network TWAIN scanner, access the ma-
chine from a client computer and initiate scanning.



Making Scanner Settings <Scanner Features: Scanner Settings >

« Delivery/Store Connection Time out
When using the machine as a network delivery scanner or Document Server,
accessing the machine from a client computer will switch the machine to net-
work TWAIN scanner mode. This setting determines the delay until the ma-
chine switches to network TWAIN scanner mode.

¢ Selecting "Immediate" causes the network TWAIN scanner mode to be ac-
tivated at once.

* When you select "Yes", you can input the delay time with the number keys
(3 - 30 seconds).
The factory default is "10 seconds".

« Compression (Black & White)
This setting determines whether image data read with the 2-value (black-and-
white) setting is to be compressed. Compression reduces the data size and
thereby the time required for transferring the scan data to the computer. You
can select " Off "or "On".
The factory defaultis " On ".

@ Note

O The actual time required for data transfer will vary, depending on the data
size and network load.

< Compression (Gray Scale)
This setting determines to which extent image data read with the multi-value
(gray-scale) setting is to be compressed. Higher compression reduces the data
size and thereby the time required for transferring the scan data to the com-
puter. You can select "Standard”, " High ", " Low ", or " NONE ".
The factory default is "Standard".

& Note

O Compression ratio decreases in the order " High ", "Standard", " Low ",
NONE ", and the time required for data transfer increases accordingly.

O The actual time required for data transfer will vary, depending on the data
size and network load.

« Delivery Option
This applies when a delivery server running ScanRouter V2 Lite or the op-
tional ScanRouter V2 Professional is added to the network, and the machine
is used as the network delivery scanner.
When the "Delivery Option" setting is "Yes", the following items must be set.

e "Delivery IP Address" in System Settings -- File Transfer, "Delivery Retry
Interval", "Delivery Retry Count"
The factory default is "No".
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2
%

2
%

9
%

Original Setting

Set the initial value for original type and orientation. When the original is al-
ways similar, selecting this as the default makes operation easier. You can se-
lect" 1 Sided Original ", " 2 Sided Orig.: Tto T" (Top to Top), or " 2 Sided Orig.:
T to B" (Top to Bottom).

The factory default is " 1 Sided Original ".

/O Reference

For information about the binding orientation of 2-sided originals, see P.48
“Original Orientation and Scan Area Setting”.

Original Orientation Priority

Select the initial value for original placement orientation. When the original
is always positioned in the same way, selecting this as the default makes op-
eration easier. Select the appropriate orientation.

The factory default is &l

p Reference

For information about original placement orientation, see P.48 “Original
Orientation and Scan Area Setting”.

Mixed Original Sizes Priority
This setting determines whether original size is to be automatically detected

when originals of different sizes are inserted in the ADF. You can select "On"
or " Off "
The factory default is " Off ".

& Note
O If the original size is specified when scanning, this setting is disregarded.

O Only originals of different paper sizes with the same leading edge length
can be loaded in the ADF.

SADF Auto Reset Timer

When all originals in the ADF have been scanned, and another original is in-
serted within the time interval set here, the original is read as a part of the
same document.

o If " Off " is selected, the scanning of one document is terminated at the
point when all originals in the ADF have been scanned.
If set to " On ", enter the number of seconds (3 - 99) with the number keys.

& Note

O The factory default is "No". This setting item can be shown only when the
ADF is installed on the machine.

The factory default is "No". This setting item can be shown only when the

ADF is installed on the machine.



Making Scanner Settings <Scanner Features: Scanner Settings >

Setting Procedure

This section describes the steps for
making Scanner Settings.

ﬂ Press the [User Tools/Counter] key.

User Tools/ Counter
Screen
Contrast
. [e/=m]

ZDSS0505

The User Tools/Counter screen
appears.

EI Press [Scanner Features].

System Seltings

The Scanner Features screen ap-
pears.

B Press the [Scanner Settings] tab.

ﬂ Press the item to be set.

|1 sicea original

\
J[E \
Jor \

\

| stentens Jlort

Gelivery Option o |

The screen for changing the item
setting appears.

Example: "Compression (Gray
Scale)" setting

B Change the setting.

£, Scanner Features

e To select an item, touch its but-
ton on the screen. The item is
highlighted.

e To enter numerals, use the num-
ber keys.

& Note

O For information about settings,
see P.40 “Settings”.

O To cancel a setting, press [Can-
cel]. The value is not changed
and the display returns to the
previous condition.

B Press [OK].

The display returns to the condi-
tion of step @.

7 Repeat steps B to [ to make other
settings.

B Press [Exit].

The display returns to the condi-
tion of step B.

g Press [Exit].

The main menu is shown again.
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Making Scan Data Subject Settings
<Scanner Initial Features: Subject Settings >

With ScanRouter V2 Professional,
scan data files can be delivered by e-
mail. Subject information can be add-
ed to these scan data files.

The subject will be used as the title
when the file is delivered by e-mail. If
you often send files with similar con-
tent, storing subject names will allow
you to easily select a subject at the
time of delivery.

The subject can be up to 12 characters
long. It is entered under the [Subject
Settings] tab of the Scanner Initial Set-

up.
@ Note

O The subject can be set when the
"Delivery Option" in the Scanner
Initial Setup is set to "On".

Settings

The subject can be any string of up to
16 characters. Make the setting as re-
quired.

Setting Procedure

This section describes the steps for
making subject settings.

ﬂ Press the [User Tools/Counter] key.

User Tools/ Counter

Screen
S Contrast | @/ I

ZDSS0505

The User Tools/Counter screen
appears.

B Press [Scanner Features].

CoplenDocument Somr " -
‘ e Fedtires ] ‘ & Espafol I
‘ G5 recsimieFectunes ]
oy Priter Fedtures
‘ & Scamer Features ] ‘ =] Goutter ]

The Scanner Features screen ap-
pears.

B Press the [Subject Settings] tab.

ﬂ Verify that [Program/Change] is se-
lected, and select the subject you
want to program.

£ Scanner Features
Select ftem.

Busio tings | _scamer sttngs | subject settngs |

Delete

| lleek|y Report 1 Schedule 1l tap 1l * None 1

| * Hone: 1 X one. 1l X None 1l X None 1

\ * Hore 1t ¥ None 1l * None 1l X Nare ]

B Enter the subject string.

The subject can be up to 16 charac-
ters long.

Subject n
[information_

[ e | |
O 2 O [ [ O | O | O | O | | o [ e [ I e
LN | I I | | O | | | [

SN SN (IO | NCI |00 | A [ |

pe Reference
For information about how to
enter characters, see the System
Settings manual.

& Note

O If an item is selected for which a
subject is already programmed,
the subject can be edited.



Making Scan Data Subject Settings <Scanner Initial Features: Subject Settings >

B Press [OK].

The display returns to the condi-
tion of step @.

ﬂ To program more subjects, repeat
steps B to @.

8 Press [Exit].

The display returns to the condi-
tion of step B.

g Press [Exit].

The main menu is shown again.

Deleting programmed subject settings

To delete programmed subject set-
tings, proceed as follows.

ﬂ Press the [User Tools/Counter] key.

User Tools/ Counter
Screen
Contrast
- [¢/m)

ZDSS0505

The User Tools/Counter screen
appears.

EI Press [Scanner Features].

@ User Tools/Counter

System Settings

i
©y Priner Features i
‘ & Scanner Features ; | (i3] Court ]

The Scanner Features screen ap-
pears.

B Press the [Subject Settings] tab.
O press [Detete].

£ Scanner Features

1l Schedule H Hap 1 X None |

1l X None I * None 1 X None. |

| % Hone 1l  None il ¢ None 1l ¥ None |

B Select the subject you want to de-
lete.

£ Scanner Features -

Select tem to delete

| lleek|y Report 1 Schedule 1l tap 1l Infornat ion 1
[ reie, 1] Krei 1 K 1l K e |
I T 11 T 1| T 1| T ]

A confirmation message appears.

E Press [Yes].

@ 16 YU sUre you want to delete the selected subject?

The selected subject is deleted.

ﬂTo delete more subjects, repeat
steps Bto 0.

B Press [Exit].

The display returns to the condi-
tion of step B.

g Press [Exit].
The main menu is shown again.
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e
5. Scanning an Original

The network scanner function allows scanning an original and delivering the re-
sulting scan data to another computer or storing it on the machine itself. Scan-
ning can also be performed under control of a client computer.

This section explains the procedure for setting the original in the machine, deliv-
ering or storing the scan data, and performing other network scanner functions.

Original Setting

The original can be set either in horizontal (landscape) or vertical (portrait) ori-
entation, but to assure that the top /bottom orientation of the original comes out
correctly when the scanned file is displayed on a computer, the correct place-
ment must be chosen.

The setting orientation differs depending on whether the width of the original is
within or larger than 11.7" (A4,297 mm).

e Width is within 11.7" (A4,297 mm)

a— 11.7"(297mm)—» ~— 11.7"(297mm) —»~

e Width exceeds 11.7" (wider than A4,297 mm)

- 11.7"(297mm)—»!

R

& Note

O When using the machine as a network TWAIN scanner, activate the TWAIN
driver on the client computer and select the original orientation. For informa-

tion about making this setting, see the Network TWAIN Scanner Reference or
TWAIN driver help.
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Scanning an Original

Original Orientation and Scan Area Setting

When the original is set in the [=] orientation and both sides are to be scanned,
change the original orientation setting as follows.

ﬂ On the Scanner Function screen, press [Original Settings].

| RecallPogam ] SCANDD18
[ e name ]
1 Sidad Original one

L@El Orignal Setng: | [ Faownt

ﬂ Make settings for original orientation, 1 sided/2 sided combination, and
mixed original sizes.

& Note
3 The initial values can be set under the [Scanner Settings] tab in the Scanner

non

Initial Setup. The relevant items are " Original Setting ", " Original Orien-
tation Priority ", and "Mixed Original Sizes Priority". = P.40 “Settings”

% 1-sided originals/ 2-sided original selection
When scanning only one side, make sure that [2 Sided Original] is not high-
lighted.
When scanning two sides, be sure to select [T to T] or [T to B] under [2 Sided
Original].

* Top to top original ( [2 Sided Original] [T to T] )

e Top to bottom original ( [2 Sided Original] [T to B] )

< Orientation selection
Under [Orientation], select the actual orientation of the original.



Original Setting

% Mixed sizes

When originals of different size are mixed in the ADF, the original size can
be detected automatically. To enable this setting, select [Mixed Originals].

& Note

O To specify the original size before scanning, cancel the Mixed Originals

selection.

8 Press [OK].

The display returns to the network delivery scanner screen.

Scanning one-sided originals

The setting orientation differs depending on whether the width of original is
within or larger than 11.7" (A4,297 mm).

Original width

11.7" (A4,297 mm) or less

Wider than 11.7" (A4,297 mm)

When setting the original
on the exposure glass

= P.51 “Setting the Orig-
inal on the Exposure Glass”

Place the original so that the top
edge touches the top-left the ex-
posure glass.

Place the original so that the top
edge touches the top-left the ex-
posure glass.

When setting the original
in the automatic docu-
ment feeder (ADF)

= P.52 “Setting the Orig-
inal in the Automatic Doc-
ument Feeder (ADF)”

Place the top edge of the original
first.

—

o |

Place the original so that the top
edge is set into the ADF tray.

R

Original orientation set-
ting

= P.48 “Original Orien-
tation and Scan Area Set-
ting”

Select E=.

Original Settings

28|ded0r|g|nal

Original Orientation

& Note
O Verify that [2 Sided Original] is
not selected.

Select [@al.

Qriginal Settings

Sided Original

& Note
O Verify that [2 Sided Original] is
not selected.
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Scanning two-sided originals

The setting orientation differs depending on whether the width of the original is

50

within or larger than 11.7" (A4,297 mm).

Original width

11.7" (A4,297 mm) or less

Wider than 11.7" (A4,297 mm)

When setting the original
on the automatic docu-
ment feeder (ADF)

= P.52 “Setting the Orig-
inal in the Automatic Doc-
ument Feeder (ADF)”

Place the original right side up,
top edge first.

—

|

—

o

Place the original right side up,
in such a way that the top edge is
set into the ADF tray.

R

Original orientation set-
ting

= P.48 “Original Orien-
tation and Scan Area Set-
ting”

Top to top original

Select [2 Sided Original] and [Tto T]
(=],

Top to top original

Select [2 Sided Original] and [Tto T]
(=),

Qriginal Settings

Original Orientst ion

Top to bottom original

Select [2 Sided Original] and [T to B]
E=1.

Original Settings

Original Crientation

&l

Top to bottom original

Select [2 Sided Original] and [T to B]
(=),

Mg Size




Original Setting

Setting the Original on the Exposure Glass

Originals which do not fit into the ADF, such as sheets with glued-on parts,
books, etc. can be placed directly on the exposure glass for scanning. In this doc-
umentation, such originals are summarily called "book originals". Set such orig-
inals on the exposure glass as follows.

ﬂ Lift the exposure glass cover or the ADF.

& Note

O Raise the exposure glass cover or ADF fully (more than 30 degrees). The
opening/closing action triggers the automatic original size detection pro-
cess.

g Place the original on the exposure glass with the side to be scanned facing
down. Align the far left edge of the original with the mark.
For information about original orientation, see P.47 “Original Setting”.
@ Original width within 11.7" (A4,297 mm)

Setting

TNSY021G

When set with this orientation, the original orientation setting for delivery
must be changed. = P.48 “Original Orientation and Scan Area Setting”

@ Original width exceeds 11.7" (A4,297 mm)

Setting

TNSY023G
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Setting the Original in the Automatic Document Feeder (ADF)

The ADF allows you to set several originals at one time. The kinds of originals
that can be inserted in the ADF are called "sheet originals" in this documenta-
tion. Originals set in the ADF can be scanned on one side or both sides.

The ADF also allows you to mix originals of different sizes for scanning and de-
livery or scanning and storage of the scan data files. In such a case, the largest
original size will apply to all other originals, resulting in a white margin around
the scanned area of smaller originals.

® Limitation
O When using the machine as a network TWAIN scanner, original sizes should
not be mixed, because correct scanning will not be carried out in such a case.

<« Originals that can and cannot be placed in the ADF
For information about what originals can be used in the ADF, see the Copy
Reference.

ﬁlmportant

O When using the scanner function, the following originals also may not be
placed in the ADF, in addition to the restrictions that apply when using the
copier function.

* Originals longer than the height of the DLT/A3 (297mmx432mm)

O Attempting to use unsuitable originals in the ADF can lead to jamming
and damage to the original. Use such originals directly on the exposure
glass.

< Precautions when placing originals in the ADF
* Do not exceed the top mark.

* Very thin originals of 40 - 52 g/m? should be used directly on the exposure
glass. Such originals may stick and be drawn in together through the ADF
leading to possible damage.

¢ Attempting to use custom sized originals with a length greater than 11.7"
(A4,297 mm) or double letter size (432 mm) in the ADF may lead to jam-
ming.

¢ For information about which original sizes can be detected automatically,
see the Copy Reference.

ﬂ Align the original with the original guide.

g Insert the originals with the side to be scanned facing up. (For originals
which are to be scanned on both sides, the first side should face up.)

For information about original orientation, see P.47 “Original Setting”.



Original Setting

@ Note

O It is possible to mix originals of different sizes for scanning and scan data
delivery and storage. In this case, the largest original size will apply to all
other originals, resulting in a white margin around the scanned area of
smaller originals.

O Originals are scanned in the inserted order, starting with the topmost page.
@ Original width within 11.7" (A4,297 mm)

ZEKY010J

When set with this orientation, the original orientation setting for delivery
must be changed. = P.48 “Original Orientation and Scan Area Setting”

@ Original width exceeds 11.7" (A4,297 mm)

ZEKY020J

& Note

O When scanning both sides, the original orientation setting for delivery
must be changed, regardless of the orientation. = P.48 “Original Orien-
tation and Scan Area Setting”
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Using as a Network Delivery Scanner

Using the network delivery scanner function, the data obtained by scanning an
original can be automatically sent to a specified destination. This section ex-
plains the various display screens and the operation steps for using this function
and for verifying that delivery has been carried out correctly.

@ Note

O Information about delivery destinations and senders must be programmed
first into the delivery server, using the ScanRouter V2 Administration Utility.
For details on how to use the ScanRouter V2 Administration Utility, see the
ScanRouter V2 Lite/Professional Management Guide and ScanRouter V2
Administration Utility Help.

List Display of Destinations and Senders

When using the machine as a network delivery scanner, a table of destinations
is shown on the operation panel. This list reflects the destination and sender in-
formation programmed into the delivery server with the ScanRouter V2 Admin-
istration Utility. Pressing [Update Address] on the operation panel causes the
machine to access the delivery server and get the latest information.

The display configuration when using the machine as network delivery scanner
is as follows.

1. [Update Address]

Press this button to have the machine ac-
cess the delivery server and get the latest
destination and sender information.

i@*lmportant

O The destination and sender infor-
mation shown on the operation
panel of the machine is not auto-
matically updated when the infor-
mation in the delivery server
changes. Before delivering scan
data, you should therefore press
[Update Address] to display the lat-
est information.



Using as a Network Delivery Scanner

@ Note

O When the list information shown on
the operation panel is updated, any
current destination and sender selec-
tions will be canceled. Update the list
before selecting destination and send-
er.

2. Destination display

The selected destination is shown here. If
several destinations are selected, you can
use [A] and [¥] to move through the list.

@ Note

O Pressing [ Check Settings] also lets you
verify the selected destination(s).

3. [Number Keys]

Use these to specify a destination using
the 3-digit short ID number.

4. You can change the sender name
and subject for the file to be sent, or
check the current settings.

5. [Clear]

Pressing this button clears a selection in
the destination list or a short ID number
input.

6. Destination list

This list shows destinations that can be
selected. The user, group, and title infor-
mation is programmed with the Scan-
Router V2 Administration Utility. For
details on how to use the ScanRouter V2
Administration Utility, see the ScanRout-
er V2 Lite Management Guide and Scan-
Router V2 Administration Utility Help.

@ Note

O A bar above a title indicates that a des-
tination that belongs to it has been se-
lected.

O Group destinations are denoted by
this symbol: 22t

O When the entire list does not fit on one
screen, [A] and [¥] can be used to
scroll the display.

Delivery Procedure

To scan an original and send the scan
data to a specified destination, pro-
ceed as follows.

I] Press the [Scanner] key.

mmmmmmm
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The scanner function screen ap-
pears.

& Note

O If the network TWAIN scanner
screen is displayed, press [Can-
cel]. This screen is displayed if
"Function Priority" in the Scan-
ner Initial Setup is set to net-
work TWAIN scanner mode.

Connecting with PC.
Set originals and sefect the settings from the PC

B Set the original in the machine,
and adjust the settings for origi-
nal size and orientation if re-
quired.

A Reference
For details on original size and
orientation, see P.48 “Original
Orientation and Scan Area Set-
ting”.
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Scanning an Original

B Set the scan settings.

& Note

O If no input is made during the
interval set with the "Scanner
Auto Reset Timer" has elapsed,
the scan settings are cleared and
the initial Scanner Settings (as
set with the [Scan Settings] tab
under [Scanner Initial Setup] will
become active.

Calling up stored scan settings

@ Press [Recall Program].

The user program recall screen
appears.

@ Select a user program of scan
settings.
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The selected user program set-
tings become active.

Temporarily changing the scan
settings

@ Press [Scan Settings].

The scan settings screen ap-
pears.

@ Select the desired resolution
and other items.

For details on how to set and
program scan settings, see P.35
“Making Scanner Settings < Scan-
ner Features : Basic Settings >".
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& Note

O All settings made here will
be cleared after the interval
set with the "Scanner Auto
Reset Timer" in the Scanner
Initial Setup has elapsed.

© Press [OK].
The new settings become active.

ﬂ Select the delivery destination.
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Directly selecting the destination

@ Press [Update Address] to update
the list of destinations.

ﬂlmportant

O The destination and sender
information shown on the
operation panel of the ma-
chine is not automatically
updated when the informa-
tion in the delivery server
changes. Before delivering
scan data, you should there-
fore press [Update Address] to
display the latest informa-
tion.



Using as a Network Delivery Scanner

& Note

O When the list information
shown on the operation pan-
el is updated, any current
destination and sender selec-
tions will be canceled. Up-
date the list before selecting
destination and sender.

3 If there is scan data in the
memory of the machine that
have not yet been delivered,
[Update Address] is not avail-
able.

@ Press the title for the desired
destination and select the des-
tination.

If the desired destination is not
visible, use [A] and [¥] to scroll
the display.

Atach Sender's Nome
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& Note

O The destination title informa-
tion is programmed with the
ScanRouter V2 Administra-
tion Utility. For details on
how to set titles, see Scan-
Router V2 Administration
Utility Help.

@ Press the destination to which
the scan data is to be sent.

Atach Sender's Nome
tach Subject

The selected destination is high-
lighted, and also appears in the
destination field at the top of the
screen. A line appears over the
title of the category to which the
destination belongs.

& Note

(O To deselect a destination,
press the destination once
more, or use [A] and [V¥] to
bring up the destination in
the destination field and
press [Clear].

O To select more destinations, re-
peat step ©.

Using the Short ID number to
select a destination

@ Press [Number Keys].

@ Use the number keys to enter
the 3-digit number that has
been assigned to each destina-
tion.

If the entered number is less
than 3 digits, terminate the en-
try with [#].

15ided Original
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The destination corresponding
to the short ID number appears
in the destination field at the top
of the screen.

& Note

O The short ID number is set
with the ScanRouter V2 Ad-
ministration Utility. For in-
formation about how to set
the number, see ScanRouter
V2 Administration Utility
Help.

O To deselect a destination, use
[A] and [V¥] to display the
destination in the destination
field and press [Clear].

© To select more destinations, re-
peat step @.
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Checking selected destinations

@ Use the destination field at the
top of the screen to check

which destinations are select-
ed.

& Note
O When multiple destinations

are selected, use [A] and [V]
to scroll the display.

O Pressing [Check Settings] on
the operation panel also lets
you verify the selected desti-
nation(s). Pressing [Prev. ] in
this display returns to the

B scanner function screen.
B Speci

58

fy the sender (scan data de-
livery source).

& Note

O When a sender has been speci-
fied, this information is added
to the scan data file. When the
optional ScanRouter V2 Profes-
sional is used to send scan data
files as e-mail, the sender infor-
mation is automatically entered
in the message sender field.
This allows the recipient to see
where the mail is from.

O You can specify one sender
only.

O You can omit the sender infor-
mation.

@ Press [Attach Sender’s Name].
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@ Select the sender.
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¢ Selecting a sender from the
title category is done by us-
ing the same procedure as
when selecting a destination.
See step O.

¢ To select a sender using a
short ID number, enter the 3-
digit number with the num-
ber keys.

© Press [OK].
The sender is set.

B If required, specify a subject.

& Note

O When a subject has been speci-
fied, this information is added
to the scan data file. When the
optional ScanRouter V2 Profes-
sional is used to send scan data
files as e-mail, the subject is au-
tomatically entered in the mes-
sage title field.

@ Press [Attach Subject].
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@ Select a subject.
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@ Press [OK].
The subject is specified.



Using as a Network Delivery Scanner

ﬂ Scan the original.

e To deliver the scan data file,
press the [Start] key.
The original is scanned, and the
scan data file is delivered to the
destination(s).

* When wishing to store the scan
data file as well as deliver it,
make the required settings for
storing scan data.

For details on how to make set-
tings for storing scan data, see
P.62 “Store Procedure”.

When there is another page to
scan, set the original and then
press the [Start] key. When there
are no more pages, press the [#]
key.

@ Note

O To abort the scanning process,
press the [Stop] key or press
[Stop] on the display. If the pro-
cess is canceled after original
pages have already been
scanned, a message asking
whether already scanned data is
to be delivered or stored ap-
pears. Specify the desired ac-
tion.

O When originals are being
scanned using the ADF and the
" SADF Auto Reset Timer " is
enabled, loading the next origi-
nal within the specified interval
will cause the scan data to be
treated as a single file.

Checking the Delivery Result

The delivery result can be checked for
the last 50 delivery operations.

ﬂlmportant

O When the main power switch of
the machine is turned off, all deliv-
ery result data is cleared.

¢ Date/Time
The date and time when the file
transfer of scan data from the ma-
chine to the delivery server was
completed is recorded.

@ Note

O If delivery retry was performed
but unsuccessful, the date and
time refers to the last retry oper-
ation.

¢ Destination

& Note

O When multiple destinations
were selected, the first selected
destination is displayed.

¢ Sender
¢ File Name
¢ Original
Number of scanned pages

e Result
Indicates whether delivery was
successful or resulted in an error.

[l Press [Delivered Files Status] on the
network delivery scanner screen.

| Select Stared File |

a1 Original Settings Siore e

The delivery status is displayed.
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ﬂ Check the displayed results.

Delivered Files Status  The curent delivery result is displayed.

DaleTime: Destination Sender File Name Stalus
g 12 18:45 PH_ Ronald

Infornation Done

2
1g:17 PH_ Dorothy 2 SN0 17 Done
18:16 1 SCANDD 18 Done

1

2

1

18:08 SGANDD 12
1702
mn

Honica.

Jeffrey

& Note

O One screen shows the results for
six delivery operations. Use [A]
and [V¥] to scroll through the
display.

O After five seconds, the display
returns to the screen of step 1.

8 Press [Exit].

B The display returns to the network
delivery scanner screen.
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Storing Scan Data in the Document Server

Data obtained by scanning originals with the network scanner function of the
machine can be stored in the machine itself using the Document Server function.
Stored data can be assigned a user name, file name, and password. Using Desk-
TopBinder V2, the files in the Document Server can be viewed, deleted, or re-
trieved from a client computer on the network.

This section describes how to store data in the Document Server and how to as-
sign file information to stored data.

& Note

O Stored data will be preserved also when the main power switch of the ma-
chine is turned off or when a power failure occurs.

O The theoretical maximum number of files that can be stored is 3000(or 9000
pages). However, the actual maximum may be less, depending on the space
used by the copy function and other functions of the machine.

O The maximum number of pages per scan data file is 500.

O Scan documents cannot be printed from the Document Server. Retrieve the
document using DeskTopBinder V2, and then print.— DeskTopBinder V2
Help

/O Reference

For details about the use of DeskTopBinder V2 Lite, see the DeskTopBinder
V2 Lite Introduction Guide.

< When using in parallel with a network delivery scanner
When a delivery server running ScanRouter V2 Lite/Professional is added to
the network and the machine is used as a network delivery scanner, stored
scan data files can be delivered at any time and in any combination. This can
be done simply by specifying the files, without needing to scan the originals
again.
The following store and delivery options can be selected.
¢ Deliver only

Scanned data is delivered as files but not stored in the Document Server.

¢ Store Only
Scanned data is stored in the Document Server but not delivered as files.

e Store & Transmit
Scanned data is delivered as files but also stored in the Document Server.

/O Reference

For information about how to deliver scan data files stored in the Document
Server, see P.67 “Delivering/Managing Stored Scan Data”.
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Store Procedure

Scan documents and store them in the
Document Server.

ﬂ Press the [Scanner] key.

¢
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The scanner function screen ap-
pears.

& Note

O If the network TWAIN scanner
screen is displayed, press [Can-
cel]. This screen is displayed if
"Function Priority" in the Scan-

ner Initial Setup is set to net-
work TWAIN scanner mode.

@ Set originals and select the setlings from the PC.

g Set the original in the machine,
and adjust the settings for original
size and orientation if required.

pe Reference
For details on original size and
orientation, see P.48 “Original
Orientation and Scan Area Set-
ting”.

B Set the scan settings.

& Note

O If no scan settings are specified,
the initial Scanner Settings (as
set with the [Scan Settings] tab
under [Scanner Initial Setup] will
become active.

Calling up stored scan settings

@ Press [Recall Program].

The user program recall screen
appears.

@ Select a user program of scan
settings.
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© Press [OK].
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The selected user program set-
tings become active

Temporarily changing the scan
settings

@ Press [Scan Settings].
The scan settings screen appears.

@ Select the desired resolution,
original size, and other items.

For details on how to set and
program scan settings, see P.35
“Making Scanner Settings < Scan-
ner Features : Basic Settings >".

& Note

O All settings made here will
be cleared after the interval
set with the "Scanner Auto
Reset Timer" in the Scanner
Initial Setup has elapsed.



Storing Scan Data in the Document Server

ﬂ When using the network delivery
scanner function, make the set-
tings for storing scan data files.

When not using the network deliv-
ery scanner function, this step is
not required. Go to step B.

@ Press [Store File].
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The screen for setting scan data
store parameters appears.
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e To store and deliver scan da-
ta, press [Store & Transmit].

* To only store scan data, press
[Store Only].

& Note

3 If [Store & Transmit] was se-
lected, make the required de-
livery settings before
scanning the original. For in-
formation about selecting
destinations, see P.55 “Deliv-
ery Procedure”.

B Specify file information.

Specify a user name, file name, and
password for the file to be stored.

A Reference
For information about how to
specify file information, see P.64
“Specifying file information”.

B To use the network delivery scan-

ner function, press [OK].

The display returns to the scanner
function screen.

When not using the network deliv-
ery scanner function, this step is
not required. Go to step l.

ﬂ Press the [Start] key.

The original is scanned and the re-
sulting data is stored as a file in the
Document Server.

When there is another page to
scan, set the original and then
press the [Start] key. When there
are no more pages, press the [#]
key.

@ Note

3 If [Store & Transmit] was selected
in step B, the scan data will be
delivered and stored at the
same time.

O To abort the scanning process,
press the [Stop] key or press
[Stop] on the display. If the pro-
cess is canceled after original
pages have already been
scanned, a message appears,
asking whether already
scanned data is to be delivered
or stored. Specify the desired
action.

O When originals are being
scanned using the ADF and the
" SADF Auto Reset Timer " is
enabled, loading the next origi-
nal within the specified interval
will cause the scan data to be
treated as a single file.
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Specifying file information B Enter the desired information.

' ' This screen appears when the net-
You can specify a user name, file work delivery scanner function is
name, and password for stored scan not used.

data files.
When this function is used, you can
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‘ This screen appears when the net-
O The file name can be up to 64 char- work delivery scanner function is
acters long. The user name can be used

up to 20 characters long. The first
16 characters are shown on the op-
eration panel. With DeskTopBind-
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ﬂ On the scanner function screen, —
press [Store File]. Specifying the user name
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@ Press [User Name].
() The user name selection screen
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B ] @ Select the user name.
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O When not using the network de-

livery scanner function, this
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Storing Scan Data in the Document Server

@ Enter the desired user name
and press [OK].

e S

----mmmmm-

The display returns to the user
name change screen.

p Reference

For information about how
to input characters, see the
System Settings manual.

O Press [OK].

arket ing DIV, Non-programed Hame
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The user name is set.

Specifying a file name

& Note

O Scan data files are automatically
named SCANO0001, SCANO0002,
etc. If desired, you can change
the file name.

O You can use the same file name
for different files.

@ Press [File Name].

The file name entry screen ap-
pears.

@ Enter the desired file name.
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Space

A Reference
For information about how
to input characters, see the
System Settings manual.

@ Press [OK].
The new file name is set.

Specifying a password

@ Press [Password].

The password entry screen ap-
pears.

@ Enter a password consisting of
four numbers.
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© Press [OK].
The password is set.

ﬂlmportant

O Take care not to forget the
password. If you have for-
gotten the password, contact
the system administrator.

ﬂ When using the network delivery
scanner function, check the set-
tings, and press [OK].
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& Note

O When not using the network de-
livery scanner function, this
step is not required.

B Press [OK].
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The display returns to the screen of
step .
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Using the Network TWAIN Scanner
Function

If " Function Priority " in the Scanner Initial Setup is set to "TWAIN", this screen
appears when the [Scanner] key is pressed.

@ Caonnecting with PC
Set ariginals and select the settings from the PC.

When using the machine as a network TWAIN scanner, the scanning process is
initiated by the client computer after the original has been set in the scanner.
Normally, there is no need to control the machine from the operation panel.
However, the TWAIN driver has a setting for specifying that the [Start] key on
the scanner must be pressed to start the scanning process.

For information about scanning using the TWAIN driver, see the Network
TWAIN Scanner Reference. For information about loading the original, see P.47
“Original Setting”.

& Note

O If this screen appears when you want to use the machine as a network deliv-
ery scanner or to store scan data in the Document Server, press [Cancel] to
abort the network TWAIN scanner mode.



e
6. Delivering/Managing
Stored Scan Data

Scan data files stored in the Document Server of the machine can be managed in
various ways. You can change the user name or file name and assign passwords
to prevent unauthorized access. Using DeskTopBinder V2, the files in the Docu-
ment Server can be viewed, deleted, or retrieved from a client computer on the
network.

When a delivery server is installed on the network and the machine is used as a
network delivery scanner, you can select multiple files for bulk delivery from
the machine.

? Limitation

O To deliver scan data files, a delivery server is necessary.

Viewing a List of Stored Files

From the displayed list of stored files, you can specify delivery, delete files, or
view file information.

To show the displayed list of stored files, perform the following steps.
ﬂ Press the [Scanner] key.

( so
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The scanner function screen appears.

& Note

O If the network TWAIN scanner screen is displayed, press [Cancel]. If
"Function Priority " in the Scanner Initial Setup is set to "TWAIN", this
screen appears when the [Scanner] key is pressed.
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ﬂ The list display of stored scan data files appears.

The subsequent operation steps depend on the " Delivery Option " setting in

Scanner Initial Setup.

o If"Yes"is selected, press [Select Stored File].
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The screen for selecting a stored scan data file appears.
e If "No" is selected, press [Stored Files Manage.].
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The screen for changing or deleting a stored scan data file appears.

& Note

O If the " Delivery Option " is set to "No", the screen for selecting a stored scan

data file does not appear.

Viewing the List

The list display of stored scan data files has the following elements.

& Note

O This example assumes that the " Delivery Option " is set to "Yes".

tanage/Delete File Selected file can be deleted or changed
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1. Switches to the screens for search-
ing files by user name or file name,
or to the screen for displaying of all
files.
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2. Sorts the files using the selected
item as the sort key. Selecting the
same item once more causes reverse
sort. However, delivery cannot be
sorted in descending order.



Viewing a List of Stored Files

3. Use for deleting, changing the
user name, file name, or password of
the selected file, or for checking file
information.

& Note

O When the " Delivery Option " in Scan-
ner Initial Setup is set to "Yes", these
items are displayed when [Manage/De-
lete File] is pressed.

4. A list of stored files is displayed.

The selected file is highlighted. Press
again to cancel the selection.

& Note

O Stored files are not shown when a
function other than the scanner func-
tion is used.

O If the desired file is not visible, use [A]
or [¥] to scroll through the display.

O For files which are password protect-
ed, a key symbol 1 is shown to the left
of the file name.

5. Switch between the screen for
specifying stored files and for
changing/deleting stored files.

e [Deliver]
Press to display the screen for select-
ing a file to deliver.

¢ [Manage/Delete File]
Press to display the screen for deleting
a file or changing file information.

& Note

O If the " Delivery Option " in Scan-
ner Initial Setup is set to "No",
these two buttons are not shown
and the screen for changing/delet-
ing a file is shown.

Searching for Files

You can search for files to be deliv-
ered, deleted, or changed, using the
user name or file name as a key.

Searching by user name

You can search for a file using the
user name as a key.

ﬂ On the list display of files, press
[Search by User Name].
The user name search screen ap-
pears.

B Select the user name to be used
for the search.
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The user names shown here are
names that were programmed in
System Settings under the admin-
istrator tab. To enter a user name
not shown here, press [Non-pro-
gramed Name] and enter the name.

& Note

O For information about how to
input characters, see the System
Settings manual.

B Press [OK].

The search starts, and files whose
user name starts with the entered
string are displayed.
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Searching by file name

ﬂ At the list display of files, press
[Search by File Name].

The file name search screen ap-
pears.

ﬂ Enter the file name to search for.

/O Reference

For information about how to
input characters, see the System
Settings manual.

B Press [OK].

The search starts, and files whose
name starts with the entered string
are displayed.

ManagedDelte File Selected fil can be deleted or changed.

[ Geortams | Fidame || Dae P [iplaySecion]| |__DelteFie |
=< GENERAL AFFALRS
|GENERAL AFFATRS |SCANDD1T 24 hug | 8 et o N

SCANODI 7

Changs e N

Hone

Change Passuord

MeragelDelete Fie S0



Delivering Stored Files

Delivering Stored Files

To deliver a scan data file stored in
the Document Server, proceed as fol-
lows.

? Limitation

O To deliver scan data files, a deliv-
ery server is necessary.

O If the " Delivery Option " in Scan-
ner Initial Setup is set to "No", de-
livery is not possible.

& Note

O This section explains mainly how
to select files for delivery. For in-
formation about how to make set-
tings for destination and delivery
method, see P.55 “Delivery Proce-
dure”.

ﬂ Display the list of stored files.

@ Note

O For information about how to
display a list of files, see P.67
“Viewing a List of Stored Files”.

ﬂ Select the file for delivery.

Select Stored Fle Selectthe file(s) Lou want o delver,then press [OK]

[ lserrame J Fietame | bate|paps[Dispiaycetection]| £ 5]

12

[ Seareh by Lier Name,

e
Market ine DIV. | I

EANIN] e
[Semn oy ierame || [SES ow. [Schiiors Ty | 1] | [yrex]
I o

& Note

O When you select a password
protected file, the password en-
try screen appears. After you
have entered the correct pass-
word and pressed [OK], the file
will be selected.

@ Enter password with Number keys,
then press [0K]

BTO select multiple files, repeat
step B.

Select Stored File Selectthe file(s) you wankto deliver, then press OK]

[ eertame T Fietame { ate ] roes[Diepiay Selection] | €5y ;]

Searcn by ik e ]

[ SALES DIV, [Scatnn i3

[ea g | 1]

e

& Note

O You can select up to 30 files for
one operation.

O If you select multiple files, the
files will be delivered in the or-
der they were selected.

O If you select [Display Selection],
the selected files only will be
shown in the order of delivery.
Descending sort is not possible
in this case.

ﬂ Press [OK].

The file names are shown in [Select
Stored File], and the machine is in
standby condition for delivery.

& Note

O If multiple files were selected,
the total number of files is also
shown.

B Specify the destination and send-
er information, and press the
[Start] key.

The selected file(s) are delivered.

/O Reference
For information about checking

the delivery result, see P.59
“Checking the Delivery Result”.
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Deleting Stored Files

You can delete files that are no longer
needed.

ﬂ Display the list of stored files.

p Reference

For information about how to
display a list of files, see P.67
“Viewing a List of Stored Files”.

g From the list of stored files, press
[Manage/Delete File].

Se lect Stored File ‘Select the file(s) you want to del iver, then press [OK].
Userflame  §— fleane | Do Pt Diplayselction] Sy
- =

oo | o] 1

|GENERAL AFFATRS [ScANDD1 7

[ Searth by Liser Name,

|3 JceneraL arFatrs [scaunnis fomg | 5] ] 1

farketing 010, [informtton [t mg | 1] | [aie]

" [SALES D1V, [

Searh by Fie e |

Maage/Delee Fif: . . .

& Note

O If the " Delivery Option " in
Scanner Initial Setup is set to
"No", this step is not required.
Go to step B.

O If the " Delivery Option " in
Scanner Initial Setup is set to
"Yes", up to 30 files can be delet-
ed in one operation. Select the
files before pressing [Manage/De-
lete File], and then go to step O.

B Select the file to be deleted.

Manage/Delee File Select Tl

| UserMame —§  FileMame i Date |Pagesfis

GENERAL AFFATRS |SCANDD17 T kg | 3

T [GENERAL AFFATRS |SCANDG TG 4 hg |

Cearth by User Nare
e [ [oarietine DIV, [Inforuation 24 hug | 1
Searn oy Fietame ||| [SALES 01V [SCanw013 [eamg | 1] ]

& Note

O When you select a password
protected file, the password en-
try screen appears. After you
have entered the correct pass-
word and pressed [OK], the file
will be selected.

@ Enter password with Murrter keys,

then press [OK].

—

O press [Delete File]

VarageqDoiete il Selected 16 20 b et or change
[ Uotame | Fietiame ] bake | poes [Oiepiey Secion] | DelteFile |
£ Marice ing DIV
GENERAL AFFALRS |SCANOD 17 [ermg | 5[] T
T [GENERAL AFFALRS [SCANDD 16 T hg | @ " uat ion
Searnt by User Rare Chinge File e
hor Iv. e
i
Jamn [ I ) Change Passvord

e SRR e

Searh by FieName | [ [SALES DIV [SeanoD 13

A confirmation message appears.

B press [Delete].

@ e you sure yau wartto delete the stored file below?

User Name: Harkst ing DIV,

File Name: Inf ormat fon

The file is deleted.
& Note

O When multiple files are select-
ed, the total number of files to
be deleted is displayed.

E Press [Exit].

The display returns to the scanner
function screen.



Changing File Information

Changing File Information

The information about files stored in
the Document Server (user name, file
name, password) can be changed.

? Limitation

O Information for delivery standby
files cannot be changed.

ﬂ Display the list of stored files.

p Reference

For information about how to
display a list of files, see P.67
“Viewing a List of Stored Files”.

EI Press [Manage/Delete File].

Select Stored Fle Selectth file(s) you want o dellver,then press [OK]

|GENERAL AFFAIRS [SCANDOTE Jeamg | 5] 1 n

]|
S |F [#erketine DIV, [information |24 hig | 1] |
P

Searn oy Fieame || [SALES o1V [Scannors

& Note

O If the " Delivery Option " in
Scanner Initial Setup is set to "
Off ", this step is not required.
Go to step .

8 Select the file for which you want
to change the file information.

aregesDeite il Selct e
Usertome % Filetome T Date JPans T oo ¢
" GERERAL ArFATRS |SCaNioiT [ea g | 2]

1. [ceveraL aFrates [scanonie Joa g | 3]

Seaeh by et N
[ oarketing DIV, [Informstion |24 hig | 1]

Searn oy Fieame || [SALES o1V [scanoois [eamg | 1]

Deliver

MaaeDekieFle D

@ Note

O When you select a password
protected file, the password en-
try screen appears. After you
have entered the correct pass-
word and pressed [OK], the file
will be selected.

@ Enter password with Murrter keys,

then press [OK].

ﬂ Change the file information.

Changing the user name

@ Press [Change User Name].

Manage/Delete File Selected file can be deleted or changed

[ Dot | FleNome ] bas |Poes [Dipiay colecton] || Oelerie |

GENERAL AFFAIRS
[ 7 i " SCANDD1T
Search by UserName J| Change File Mame
Market ing DIY. Information 24 Aug 1 4 FE
[ Jtketne p1v. [Infers fim [ 1] —

Searth by File Name [ SALES DIV, [Scatnn i3

foamg [ 1] | ([ Crange Pasewor |
VianagerDelee File e L

Tt ]|

The screen for changing the
user name appears.

@ Select the new user name.

s e tee [sereraL arratrs ||

a8 f oo Foer fooe F ok Fouiwn foeo omer 3 ouw o

[ rion-programed ame ]

| saesorv. | LEGAL DIV. | CREDIT DIV. ] EAPORT DIV. | GEMERAL AFFAIRS |

TECHNICAL DIv. | DOWESTIC DIV, "

The user names shown here are
names that were programmed
in System Settings under the ad-
ministrator tab. To use a name
from the list, select it and go to
step @. To specify a user name
not shown here, press [Non-pro-
gramed Name] and go to step @.
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© Enter the new name and press
[OK].

e S

----mmmmm-

The display returns to the user
name change screen.

/O Reference

For information about how
to input characters, see the
System Settings manual.

O Press [OK].

(Change User liame

arket ing DIV, Non-programed Hame

TECHNICAL DIY. | DOMESTIC DIV,

The user name is changed.

Changing the file name

@ Press [Change File Name].

ManagesDelete File ‘Selected file can be deleted or changed.
Dste|pues [Display Seeetiond| | Delte Fle

Market ing DIV.

Usertame File Home

0 Crangs Lser Nare
1. [ceveraL aFrates [scanonie Jeamg | 5] 1 n SCANUUH
Search by Lser Neme

[ Jerietioe 01V [informstion (oo ag | 1] | [&ie]] Cmg;mmm
e
Seath by File Name ” [ShiEs o1V, [scanmoTs P m c,,a,,ggpasmm

Deliver

ManageDelteFile

The screen for changing the file
name appears.

@ Enter the new file name.

N 1 [

--E ----EEE

pe Reference
For information about how
to input characters, see the
System Settings manual.

@ Press [OK].
The file name is changed.

Assigning or changing a
password

@ Press [Change Password].

Manage/Delete File Selected file can be deleted or changed

Userfiame | Fle Namo ;nate o [Dipiey etection] | |__ Defee il
Warkst ing DIV.

Chenge User e

n Infornation

Morket ine DIV |Information |24 Aul \ T =] ....c"a"“”“"N“'“*

Nore
[SALES DIV, [Scaton s e | 1] | [Ymer] v Pt |

Search by Liserame ]|

@ Enter the new password con-
sisting of four numbers.

Chiange Passvord

Enter he ne pass vond i rumber ey,
hen press [CK].

HrEaCT

© Press [OK].
The new password is stored.

ﬂlmportant

O Do not forget the password.
If you forget it, ask your sys-
tem administrator.

B Verify that the file information
change was made as desired, and
press [Exit].

anage/Delete File Selected file can be deleted or changed.
UoerName__ |l Nare ; Gate | Pates Dicglay etection] | Delte File |

o Market ing DIY.
\ id g |3 Change User Narme.

feamg [ 5] 1 1p Infarnat fon

Ting | 1] IE Change File Hame

[

\m Auu\ w\ lm g Posaod

||3 | GenERaL arFatRs [scanon 16

Search by Lser Name ]|
|| _[Marketine DI, |Informstion

Search by File Name ;H [ SALES D1V, [scanon 13

et r s

The display returns to the scanner
function screen.
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Troubleshooting

This section contains advice on what to do if the network delivery scanner func-
tion does not work or if you have problems scanning an original. Various mes-
sages that may appear on the operation panel are also listed, along with suitable
countermeasures.

Delivery Function Does Not Work

The Delivery Scanner Function screen is not | If the network TWAIN scanner screen appears
displayed. when the machine is switched to scanner oper-
ation, press [Cancel] to switch to the network
scanner screen.

If the display does not switch from network
TWAIN scanner to network delivery scanner,
the network delivery Scanner Settings are not
correct. see P.18 “Default Settings” and make
the appropriate settings.

Scanning Does Not Work Properly

The scanned image contains noise. * The exposure glass or the platen cover is
dirty. Clean these parts.

The image is distorted. * The original was moved during scanning.
Do not move the original during scanning.

¢ The original was not placed flush on the ex-
posure glass. Make sure that there is no
clearance between original and the expo-

sure glass.

The image was scanned upside down. * The original was positioned in reverse.
Make sure that the top /bottom orientation
is correct.

The image was not scanned. ¢ The original was positioned upside down.

Make sure that the original facing orienta-
tion is correct.

When placed directly on the exposure
glass, the side to be scanned must face
down. When fed via the ADF, the side to be
scanned must face up.
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Error Message is Displayed

This section describes error messages that appear on the operation panel of the
machine. Messages are divided into scan setting errors, hardware errors, and
network delivery scanner errors.

& Note

O If an error message that is not contained in this section appears, turn off the
main power switch of the machine, and then turn it on again. If the message
still is shown, note the content of the message and the error number and con-
tact your service representative.

p Reference

If an error message appears on the client computer from which scanning is to
be controlled, see the Network TWAIN Scanner Reference .

Scan setting errors

Cannot detect original size. Select scan size * Reset the original correctly.
and reset originals. * Specify the scan size.

* When placing an original directly on the
exposure glass, the opening/closing action
of the ADF triggers the automatic original
size detection process. Raise the ADF by
more than 30 degrees.

Exceeded max. data capacity. Check the scan- | ® Specify the scan size and resolution again.
ning resolution. Note that it may not be possible to scan
very large originals. = P.36 “Relationship
between resolution and original size”

Hardware errors
Original misfeed. Scanning has been can- ¢ There is a paper jam in the ADF. Remove
celled. Press [Transmit] to transmit the the jammed original and specify whether
scanned data. To delete the data, press [Can- to use the data or not.
cel].
Memory is full. Cannot scan. Because of insufficient memory, the first page

could not be fully scanned. Try one of the fol-
lowing measures.

* Wait a while and retry the scan operation.
¢ Reduce the scan area.
¢ Delete unneeded stored files.

Memory is full. Press [Transmit] to transmit | ¢ Because there is not enough memory in the

the scanned data. To delete the data, press machine, the page could be scanned only
[Cancel]. partially. Specify whether to use the data or
not.




Troubleshooting

Memory is full.
Cannot scan. Stored files delivery is only avail-
able.

& Note

O These messages are shown alternately.

There is not enough remaining memory ca-
pacity. No more files can be stored. Delete
unneeded files.

Memory is full.

Delete the unnecessary stored files.

& Note

O These messages are shown alternately.

There is not enough remaining memory ca-
pacity. No more files can be stored. Delete
unneeded files.

Memory is full. Scanning has been cancelled.
Do you want to store the scanned data?

Because there is not enough memory in the
machine, the page could be scanned only
partially. Specify whether to use the data or
not.

Exceeded max. number of pages per file. Do
you want to store the scanned pages as 1 file?

The maximum number of pages per file is
500. Specify whether to use the data or not.
Scan the page that could not be read once
more as a new file.

Original misfeed. Scanning has been can-
celled. Do you want to store the scanned data?

There is a paper jam in the ADF. Remove
the jammed original and specify whether
to use the data or not.

Exceeded max. file capacity. Delete the unnec-
essary stored files.

The maximum number of files that can be
stored is 3000. Delete unneeded files.

Scanner is currently in use for another func-
tion. Cannot scan.

The machine is currently using the scanner
for another function, such as copying. Re-
try the operation after the other function is
completed.

Network delivery scanner errors

Exceeded max. number of stand-by files. Try
again after the data transmission is completed.

There are 50 standby files in the sending
queue for the delivery server. No more files
can be added to the queue. Wait until files
have been sent.

Destination and sender list update has been
failed. Try again?

Check whether the delivery server has
started operation.

Cannot use destination list because the stored
destinations have been found over 200.

More than 200 destinations were pro-
grammed. Keep the number to 200 or less.
= ScanRouter V2 Lite/Professional Man-
agement Guide

= ScanRouter V2 Administration Utility
help

77



/8

Appendix

No destination is programmed for this num-
ber.

The short ID number that can be assigned
to each destination is not programmed in
the delivery server. Use the ScanRouter V2
Administration Utility to assign a number
to each destination.

= ScanRouter V2 Lite/Professional Man-
agement Guide

= ScanRouter V2 Administration Utility
help

No sender is programmed for this number.

The short ID number that can be assigned
to each sender is not programmed in the
delivery server. Use the ScanRouter V2 Ad-
ministration Utility to assign a number to
each sender.

= ScanRouter V2 Lite Management Guide
= ScanRouter V2 Administration Utility
help

Cannot communicate with server.

Check the server status.

No response from the delivery server. Possible
causes are as follows:

The delivery server is not running or has
not started delivery service.

"Delivery server IP address" is not set cor-
rectly in System Settings.

The machine may not be correctly connect-
ed to the network. Check the LED indica-
tors of the Ethernet board.

Transmission to the server has been failed. To
confirm the result, see the [Delivered Files Sta-
tus].

While sending a file to the delivery server,
a network error has occurred and the file
could not be sent correctly. Try the opera-
tion once more. If the message still is
shown, note the content of the message and
the error number and contact your suppli-
er.

If multiple files were sent, use the Deliv-
ered Files Status screen to check for which
file the problem occurred.

Transmission has been failed. Insufficient
memory in server.

There is not enough free space on the hard
disk of the delivery server. Free up the re-

quired amount.

ScanRouter V2 Lite/Professional Manage-
ment Guide

Cannot select over 30 files at the same time.

To select more than 30 stored files, divide
the operation into several times.

Transmission to the server has been failed. The
data will be retransmitted later.

A network error has occurred and a file
was not sent correctly to the delivery serv-
er. Wait until retry is performed automati-
cally after a preset interval. If the retry fails
again, notify the network administrator.
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File store operation errors

Selected file is currently in use. Cannot delete
it.

A file that is being edited with DeskTop-
Binder V2 or that is in a standby queue can-
not be deleted. Try the operation again
after editing is terminated or standby was
canceled.

Selected file is currently in use. Cannot change
file name.

The name of a file that is being edited with
DeskTopBinder V2 or that is in a standby
queue cannot be changed. Try the opera-
tion again after editing is terminated or
standby was canceled.

Selected file is currently in use. Cannot change
user name.

The user name of a file that is being edited
with DeskTopBinder V2 or that is in a
standby queue cannot be changed. Try the
operation again after editing is terminated
or standby was canceled.

Selected file is currently in use. Cannot change
password.

The password of a file that is being edited
with DeskTopBinder V2 or thatisin a
standby queue cannot be changed. Try the
operation again after editing is terminated
or standby was canceled.

The selected files contain the file deleted.
Check the stored files status.

After selecting the files, some files were de-
leted with DeskTopBinder V2. Perform the
selection process again.

Transmission has been cancelled due to con-
taining the deleted file. Try again after check-
ing the stored files status.

Before sending the files, some files were
deleted with DeskTopBinder V2. Perform
the selection again and resend the files.
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Instructions for Powering Off the Machine

Peripheral devices such as the HDD
unit and memory are used by a vari-
ety of functions. Correct power-off
procedures must be observed in or-
der to avoid damaging these periph-
erals. Also, remember that powering
off the machine may result in loss of
any scan data that is awaiting trans-
mission.

This section explains procedures and
precautions to be observed when
turning off the machine's main pow-
er.

p Reference

For details, see "Turning On the
Power" in the Copy Reference.

Turning Off the Power

ﬂ Make sure that the platen cover
and ADF are closed.

aPress the operation switch and
check that the power indicator
goes off.

& Note

O Under the following conditions,
pressing the operation switch
causes the power indicator to
flash instead of going out.

* The platen cover or ADF is
open.

¢ Communication is taking
place between the machine
and a connected device.

* The HDD unit is operating.

Turning Off the Main Power

[l Make sure that the power indica-
tor is off.

OFF

J

ZEFS080E

iﬁklmportant

O Do not turn off the main power
switch if the power indicator is
lit or flashing. Damage to the
HDD unit or memory may re-
sult. Damage to the hard disk or
memory may also result if the
power switch is turned off
while scanning is in progress.



Instructions for Powering Off the Machine

ﬂ Turn off the main power switch
and check that the main power in-
dicator goes off.

ﬂlmportant

O Before turning off the main
power switch or unplugging the
machine, check that the Scanner
Function screen shows 100%
memory remaining. If the main
power switch is turned off
while memory remaining is less
than 100%, whatever undeliv-
ered documents are contained
in memory will be lost.

O Unplug the power cord only af-
ter turning off the main power
switch. Unplugging the power
cord without turning off the
main power switch may dam-
age the HDD unit, memory, or
other parts of the machine.

O For details on erasing docu-
ments stored in fax memory, see
the Facsimile Reference<Ad-
vanced Features>.
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Important

Observe the following points when setting up the machine or changing settings.

For details, see the documentation and help for ScanRouter V2 Lite, DeskTop-
Binder V2, and the TWAIN driver.

0
0.0

9
%

9
o

When a dial-up router is connected in a network environment

With the ScanRouter V2 Administration Utility, ScanRouter V2 Link or Desk-
TopBinder V2, for network devices and client computers, the settings for the
delivery server to be connected must be made appropriately. In addition, the
I/0 settings of the ScanRouter V2 Administration Utility must be made for
the network devices to be connected via the delivery server.

If the network environment changes, make the necessary changes for the de-
livery server with ScanRouter V2 Administration Utility. Also, set correct in-
formation of network devices with the I/0O settings of ScanRouter V2
Administration Utility.

ﬂlmportant

O When the software is set up to connect to the delivery server via a dial-up
router, the router will dial and go on-line whenever connection to the de-
livery server is initiated. Telephone charges may be incurred.

When connected to a computer that uses dial-up access

* Do not install ScanRouter V2 Lite/Professional on a computer which uses
dial-up access.

* When using the ScanRouter V2 Administration Utility ( ScanRouter V2
Lite/Professional ), DeskTopBinder V2, ScanRouter V2 Link, or the
TWAIN driver on a computer with dial-up access, dial-up may be per-
formed when connecting to the delivery server and other equipment. If the
computer is set up to connect to the Internet automatically, the confirma-
tion dialog box will not appear, and telephone charges may be incurred
without the user being aware of it. To prevent unnecessary dial-up, the
computer should be set up so that the confirmation dialog box is always
displayed before establishing a connection. Make sure that no unnecessary
dial-up is performed when using the above listed software.

When working in a WAN environment

In a WAN environment, do not use the ScanRouter V2 Link or other Scan-
Router V2 Administration Utility installed on a client computer. In some net-
work environments, time-out may occur and normal delivery may not be
possible.



Specifications

Specifications

Scan method Flat bed scanning

Image sensor type CCD

Scan Type Sheet, book

Interface Ethernet interface (10BASE-T or 100BASE-TX)
Maximum scan size A3/DLT (297mmx432mm)

Scan density 600dpi

< When placed on the exposure glass

*  When used as network TWAIN scanner
Setting range 100 dpi - 2400 dpi(3-dpi
steps)

*  When used as network delivery scan-
ner
Setting range 100 dpi, 200 dpi, 300 dpi,
400 dpi, 600 dpi

< When placed in the ADF

*  When used as network TWAIN scanner
Setting range 100 dpi - 1200 dpi(3-dpi
steps)

*  When used as network delivery scan-
ner
Setting range 100 dpi, 200 dpi, 300 dpi,
400 dpi, 600 dpi
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C o)
Checking the delivery result, 59 Operation Switch, 11
[ Check Settings] key, 11 Original orientation and scan area setting, 48
[Clear/Stop] key, 12 Scanning one side of original, 49
Common key operations, 13 Scanning two sides of original, 50
Compression (Black & White), 41
Compression (Gray Scale), 41 P
Connecting to the Network, 10 .
Preparations
D Network delivery scanner, 15
Using as Network TWAIN scanner, 16
Default Settings, 18 Store Scan Data, 17
Delivery Option, 41 Printer Reference 1, i
Delivery/Store Connection Time out, 41 Printer Reference 2, i
DeskTopBinder V2, 7
DeskTopBinder V2 Lite, 25 R

Display, 11 Relationship between resolution and

E original size, 36
[Reset] key, 11
[#] (Enter) key, 12 Resolution, 35
F S
Function keys, 11 SADF Auto Reset Timer, 42
Function Priority, 40 Scan Data Delivery, 54
Scanner Initial Setup
| Scanner Settings, 40
Scan settings, 35
Image Density, 36 Subject Settings, 44

ScanRouter Link V2, 8

L ScanRouter V2 Administration Utility, 7
List Display ScanRouter V2 Lite, 23
Destination, 54 ScanRouter V2 Lite/Professional, 6
Stored, 68 ScanRouter V2 Lite/Professional and
DeskTopBinder V2, 6
M Scan Size, 35
Scan Type, 35
Main power indicator, 11 Screen configuration
Making scan settings, 37 Network delivery scanner, 12
Network TWAIN scanner, 13
N Store Scan Data, 13
Selecting a custom size, 38

Network Delivery Scanner, 1

Network Printing Guide Operating
Instructions, i

Network TWAIN Scanner, 3

Number keys, 11

Settings
Clock timer settings, 31
File transfer settings, 34
Interface settings, 32
Scanner Settings, 40
Scan Settings, 35
Subject Settings, 44



Setting Original on Automatic Document
Feeder (ADF), 52
Setting Original on the Exposure Glass, 51
Software, 6
Software Installation, 27
Software on CD-ROM, 22
[Start] key, 12
Status indicators, 11
Stored file
Deleting, 72
Changing file information, 73
Deliver, 71
Search, 69
Store Scan Data, 4
Storing Scan Data, 61

T

TWAIN Driver Ver.3, 8,22

U

[User Tools/Counter] key, 11
w

[Warmup] key, 11
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Note to users in the United States of America

Notice:

This equipment has been tested and found to comply with the limits for a Class B digital device, pursu-
ant to Part 15 of the FCC Rules. These limits are designed to provide reasonable protection against
harmful interference in a residential installation. This equipment generates, uses and can radiate radio
frequency energy and, if not installed and used in accordance with the instructions, may cause harmful
interference to radio communications.

However, there is no guarantee that interference will not occur in a particular installation. If this equip-
ment does cause harmful interference to radio or television reception, which can be determined by turn-
ing the equipment off and on, the user is encouraged to try to correct the interference by one more of
the following measures:

Reorient or relocate the receiving antenna.
Increase the separation between the equipment and receiver.

Connect the equipment into an outlet on a circuit different from that to which the receiver is
connected.

Consult the dealer or an experienced radio/TV technician for help.

Warning

Changes or modifications not expressly approved by the party responsible for compliance could void
the user's authority to operate the equipment.

Caution (in case of 100BASE-TX environment):

Network interface cable with ferrite core must be used for RF interference suppression.

Note to users in Canada

Note:
This Class B digital apparatus complies with Canadian ICES-003.

Remarque concernant les utilisateurs au Canada

Avertissement:

Cet appareil numérique de la classe B est conforme a la norme NMB-003 du Canada.

Copyright © 2001
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