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1. Registering Quick Dials

~ 1 Make sure that the machine is
in standby mode.

m If the “Fax Features” or “Key Op.
Tools” screen is shown, press the
User Tools key. If any other display
is shown, press the Clear Modes/
Energy Saver key.

. 4

2 Press [User Tools|.

@Fover b £ Senmy rcorie [ e 3 120 ¥

@ User Toos @ [ J o [ J [
| [ Ft ] F2 [F3 JFa [Fs |

. 4

~ 3 Press [1].

@User Tools Main Menu Enter number
Fax Features 2 Key Op. Tools
Language Exit

~— ey ————

~ 5 Enter [0][1].

@Program/’Deleta 143 Enter number E
1 Prog. Guick Dial 02 Delete Quick Dial
P2 Prog. Group Dial 04 Delete Group Dial
R [ PMext | | Prevhenu

~/] Press[1l.

@Fax Features Enter number
Program/Delete 2 Reports/Lists
Uszer Functions

Previendy

~ 6 Press a free Quick Dial key.

rog., Buick Dial:
ress key to program or check Status.
(01-64)

Status Freviendy




~ 7 Enter the fax number. ~ 8 Press [Name]. —

rog. Buick Dial:[01] Enter fax numhe Prog. Quick Dial:[01] Enter fax numbe
Label :0FF) Label:0Ff)
[ Hame ][ Label ]| Cancel | o2 [ meme ][ Label ]| Cancel || k|

s 9 Enter a name for this Quick Dial. N\

nter name
»lppercas
H hira Symho | s Cance | I 0k
m For more details, see page 4.
j[m S N OO A
N R R 1 D 1 N ¥ R ¥
@ o v [z [° [+ [5 [v )
[ o o o o o o
T rrrrrrE)
T O G VR s 7 s o)
B = 7 [= [» [» [ |2 )
A s s w— -

1 OPress [OK]. 3 1 1 Press [OK].

Prog. Quick Dial:[01]  Enter fax numbe

rLOWErCazH 23436
% OFFICE-East Label:0ff)

[ Meme [ Label [ Cancel [k 1]

~uRIS OFFICE-East .

heva ) [Symbols [ Cancel |

1 3Press [PrevMenu].

FProgrammelete 143 Enter rumber E
1

Prog. Buick Dials
Press key to program or check Status.
(01-64)

Status IPrevMenu

Prog. Buick Dial 02 Delete Duick Dial
15 Prog. Group Dial 04 Delete Group Dial

Lt |PrevMenu

1 4 Press [PrevMenu]. ﬁ 1 5 Press [Exit].

Fax Features Enter number User Tools Main Menu Enter numher
Program./Delete 2 Reports/Lists Fax Features 2 Key Op. Tools
User Functions
IPrevMenu Language I Exit
) ( ) ( ) ( ) ( ) ( ) ( ) ( )

{ 1 2 Press [PrevMenu]. ﬁ

J

* T
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2. Entering Letters and Symbols

Example: “PARIS OFFICE - East”

~1 Press[Name].

.

[ mame [ Label ][ Cancel || ok |

~ 2 Enter “PARIS” using the Quick
Dial keys.

You can enter alphabetic characters with
the Quick Dial keys. Each key has a
letter marked on it.

m Press the Clear key to delete a
character.

nter name
rlppercas

Bia Symbo | = I Cancel Ok
][m I
E

E C @ E E
| I O I O R L |
D o K o E @ F

- - -

a 3 Press i (space key) to insert a
space.

D

~ 4 Enter “OFFICE” using the Quick
Dial keys.

nter name
rUppercas

Aira Symbo | = I Cancel Ok
:][01 G
T -

@ [0 [n
[

O |
1 RN (oM O D O R
2[5 [* s )
T P O WD R O =
7 5 v » P 2 [® [® )
I J6 JF J0 I Jw JK
E » 7 = > [» [ 2 ]
- @ —

L

g
=)=

nter name
rUppercas:

aea | (Symeols [ Carcel [ ok

5 Press [Symbols].

nter name
»Uppercas:

Aera Symbio | = ICanceI I Ok
( ) ( ) ( ) ( )




the “-” symbol.

.

~ 6 Press [|Next] until you can see

ymbals  1/3F Enter rumber I
11! 0z 034 04% 05% 06 &
7 0z {02 me 11+ 12,
e, [ Next | [ Cancel

[ Enter [0][1].

.

ymbals 2730 Enter number I
1- 02. 03/ 04: 05 08 <
7= 02> 027 1W0e 11 12 ¥
[FPrev. ][ JHext | | Cancel

nter name
vlppercas

[Er] Symbol = ICanceI I 0k

keys.

.

~ 8§ Enter “E” using the Quick Dial

case.

.

~ 9 Press [A < a] to switch to lower

nter name
rlppercas
[ear] Symbol s | Cance | | Ok
][m N R N R A G|
E 16 It 16 JE It _J6 T J
eI " % [° [ [° [° )
C @ J& JC 1o J& J6 JE Ju
T 1 » 1 = = = )
E I J6 Jr J0 J0 I IR
E = 7 » » [» [ [= )
12 Tz TTo 1N IT T TT IT 1]
nter name
rLowsrcas

[ar] Symbol s ICanceI I 0K
( ) ( ) ( ) ( )

Dial keys.

.

1 OEnter “AST” using the Quick

rLOWErCase

1 1 Press [OK].

Prog. Guick Dial:[01]  Enter fax numbe

3
P4RIS OFFICE-East Lahel:0ff)
[ Mame ][ Lakel ][ Cancel ][ ok ]
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3. Sending a Fax

There are two ways to send a fax message.

* Immediate Transmission :The machine dials the destination straight away.
* Memory Transmission :The machine starts scanning a document before dialing.

Immediate Transmission

1 Make sure that the Immediate

. . . . m @ Extension @parken @Standard —
Trans- Indlcator Is Ilt- Reception Mode @) Stamp :zi @Halitone :::;T: ::\‘:‘ ::-Ar:“nusv.yﬁans
m If it is not lit, press the ' L L l L L L '
Transmission Mode key.
- 2 Set your document face up into R

the ADF.

. L _— | &

3 Enter the fax number. “
k_)Ready Press Start or Clear to cancel‘
. J
r 4 Press [Start]. 2
Dialing... 1234
Please wait
1234
File No.0139|
. J




Memory Transmission

Make sure that the Memory

Trans- indicator is Iit- Reception Mode @ Stamp @ G4 @Halftone  @Lighten  @Fine @Memory Trans.
m If it is not lit, press the L1 [ T [ T I
Transmission Mode key.

@ Manual Receive @ Extension @Darken  @Standard
@cs @noma @Detal  @Immediate

.

~9  Setyour document face up into ~
the ADF.

- J @

. 3 Enter the fax number. ~\

. J

f'4 Press [Start]. N

Storing 1pags|
Please wait Memory 956k

To stop, press Stop key File No.0137|
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4. Broadcasting

~ 1 Make sure that the machine is
in standby mode.

-
a 2 Set your document face up into
the ADF.
.
9

~ 3 Enter the first fax number.

DReady Press Start or Clear to cancel|

~/] Press [Add].

.

s 5 Enter the next fax number.

m *Quick Dials and Speed Dials are
also available.
¢ To check the numbers you have
entered so far, press @ and ®
keys.

| *



6 Repeat steps 4 and 5 for all
[ destinations. ]
N 4
~7] Press|[Start]. ~
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5. Canceling a Memory Transmission
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Before the Document is Scanned in

Press [Stop|.

While the Document is being Scanned in

Press [Stop|.

@ When There is a Document Jam.
1.Check the message on the display
then press [OK].
2.Remove the document.

While the Machine is Dialing

r marked by the

move the

[

~ Press Stop|. )
L J
v
r- 2 Press [Yes]' Stop Memory Tx? 1
123456
I I
( ) ( ) ( ) (
L J




When the Message is being Sent

1 Press [Info']' [OReadly St originals. Enter fax no. )
emary Trans. 1003
Hode Info.
( ) ( ) ( ) ( )
l J
r- 2 Press |§| Iil " @Infnrmatinn Enter number ! 1
1 Check/Cancel Ta Files
Z Print TX File list
Erbea, [ JNext | | Exit
- - J
o ~3 Press@and ©tofind the file ; N
M Files Statusi No.0140 @Prev. (ENexq
you wish to delete. NN DEFICE Dot 1 PeC)
[ Delete |[ Frint ][ Check ]| Exit
( ) ( ) ( ) ( )
ONC)
. J
r- 4 Press [Delete]' M Filez Status: Mo.0140 @Prev. (Ehlext 1
1/09:54PH Memory Trans. S tandby
G3 NEWYORK OFFICE Dest: 1 Pgisy |1
Delete |[ Print ][ Check ]| Exit
( ) ( ) ( ) ( )
\ - J
r- 5 Press [Yes]' Delete the selected document? 1
[ Ho [ tes ]
( ) ( ) ( ) ( )
- - J
r- 6 Press [EXIt]' Information Enter number ! 1
1 Check/Cance| T Files
2 Print T File list
e, [ Phext ] [ Exit
( ) ( ) ( ) ( )
. J
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6. Checking Communication Results

Printing the Journal

Make sure that the machine is )
in standby mode.

bReady Set originals. Enter fax no

r- 2 Press [Info.]. bReady Set originals. Enter fax no.| 1
( ) ( ) ( ) ( )
L v J
f 3 Press [\LNeXt] until “0 7 Print Information Enter number E j
Journal” is shown. Eﬁﬁ?ﬁt“ﬁ?ﬁ?lfiiles
e, [ hext ) | Exit
( ) ( ) ( ) ( )
Flnfurmatiun Enter number :
3 Ta Status 04 R= Status
S Print Conf. R¥ 08 Print Mem. Lock
@7 [FFrev. ][ dhext | | Exit 4@
( ) ( ) ( ) ( )
. v J
(- 4 Press @ " [@Informatian Enter number : )
7 Print Journal 05 Filez in Hemory
9 Box File Manager 10 Wail Reception
[PPrev. | St | Exit
. v J
a 5 Press @ and ® to select the type ™
. ournal: Select mode with@E]
of printout you want, then press &. e
[OK]. [Tarcel [ ok |
Note J List all of the last 49 — — .
communication results @0
File No: List by file number
Personal Code: List by Personal Code
Date: List by date
. J

D

| * T



|

If you chose “All” press )

If you selected any other type of printout,
set the next items, then press [Start].

To print Journal, and press Start.

[ Cancel |

File No:Enter a 4-digit file number
Personal Code:Enter a Personal Code
Date:Choose the month, then enter the day

Viewing the Journal on the Display

1 Press[info.]. 2
( ) ( ) ( ) ( )
J
2 Press [|Next] until “0 3 TX Status” - a
Information Enter number
or “0 4 RX Status” is shown. EETEE'E’?E”ETJTQ”
[ b et ] | Exit
( ) ( ) ( ) ( )
l J
f'3 Press [0][3] or [0][4]. “
Infarmation Enter number !
3 TH Status 04 Rx Status
5 Print Conf. R¥ 06 Print Mem. Lock
F’]‘Prev. | [ Lext ] | Exit
<0 3TX Status) <04 RX Status>
M Status: Jan. 07, 102094 n Status: Jan. 07, 11:07P
an .07 10:054W LOWDON ~ 1Pgi{s} Done an. 07 1021544 LOWDON ~ 1Pgi=z) Done
018 Washin ~ 1Pg{s) Done 00744 Yashin ~ 1Pgis) Done
The right column shows the status. The right column shows the status.
. J

*
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7. Send Later

1

Make sure that the machine is
in standby mode.

2

.

k_)Ready Set originals. Enter fax no.‘

Set your document face up into
the ADF.

Press [Mode].

Enter [0][1].

Enter the time with number
keys.

Example: 11:55AM
Enter 1155

To switch between AM/PM, press
[AM < PM] .

DReady Enter fax number# w
( ) ( ) ( ) ( )
@Transmissinn Hodle: Enter number !
1 Send Later 02 Caonfidential TX
3 Peraonal Code 04 T# With SUB/SID
Erbay, [ LNext | | Exit
end Later: Enter timg
Time:09: 574
Start time
Economy Ti | [ AH«PH I Cance| I O
end Later: Enter time
Time:09: 574
Start time [REgSEE
Economy Ti | [ AMePH I Cancel " Ok
( ) ( ) ( ) ( )

UE H306




Press [OK].

end Later: Enter timg

Tims:09: 574
start time [NESEM
Economy TH | [ 4H«PH I Cance| " Ok

( ) ( ) ( ) ( )

Press [Exit].

1vsend Later D2 Confidential TX
3 Personal Code 04 T¥ With SUB/SID
Efvev . [ LHext ] | Exit

FTI’&HSNISSIDH Mocle: Enter number !

.

D

Enter the destination fax
number.

~ 9 Press [Start].




Save Money

@ | want to cut down on telephone charges...
Have your document scanned in and sent at an off-peak time when telephone
charges are lower with the Send Later feature.

® | want to save electricity...
The Automatic Power Reception Function lets you leave the power switch off
in the evening and on weekends and still receive faxes.

Confirm Messages Are Sent

® | want to be able to quickly and easily recognize which
documents have been faxed...

Use the Stamp feature to have a small mark printed on documents that you
scan in through the Auto Document Feeder (ADF).

® | often dial the same fax number...
Store numbers you use all the time in Quick Dials or Speed Dials for quick
and easy access.

@ | often send the same fax message to several destinations...
Register the fax numbers in a Group and you can send a message to those
numbers in a single operation.

H306-8650

UE (USA)

Printed in Japan



