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Make copies of the pages and

put them up on the wall.

Set this manual
face down on the
exposure glass.

D 4
: : Start
@
Press the [Start] key.
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Basi .
> How to Make Copies

Useful Functions

You can make copies without having to worry about paper size and image
density since they are chosen automatically.

@®Auto Image Density
Automatically selects the image density.

@®Auto Paper Select
Automaticaliy selects a suitable size of copy paper.

Make sure that

A:[Auto Image Density] is
highlighted.

B: [Full Size] (100%) is highlighted.

C: [Auto Paper Select] is

highlighted.

Set the original.

On the exposure glass In the document feeder
*Face down *Face up

7
Set the first page r Set the originals in page
of the originals.

\\
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Enter the number
of copies with the
number keys.

Press the [Start]
key.

X Blzx11
il § 5%11&1?

Clear Modes/
Energy Saver

aple

T 1:2] Shrinké:
KEIH ]
o

If the panel display is too
light or too dark

Adjust the brightness using the
screen contrast knob in the left

corner of the operation panel.
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sty -
sample Copy Make a Sample Copy Before Cop

In this situation ... Use this function:

To avoid large numbers of waste copies, Using the Sample Copy function, you can
make one sample copy to check the output check the output quality by making one
sample copy first.

If the setting is correct, continue copying.

quality.

One sample Make remaining copies.

D W a—aa4

(When making 4 copies, for example)

. i Press the [Sort] key and
Set the originals in select any other functions
the document you require.
e.g., - Staple - Duplex
feeder. « Punch . Image Density
Adjustment

P m I Clear Modes/
fogra o Energy Saver O:/@/ Interrupt —

%]
A Sas §p
_11x15§ 93%53"””5100% : : :
[ 815%11 11517
olele

Iear/Stop
0

Jiz8 3= TE ()
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fore Copying a Large Volume

*If it is not acceptable, press the [Cancel]
key and return to Step 2.

Check the Sample copy.
If it is acceptable, press

Enter the number of
copies with the
number keys.

the [Resume] key.*

The remaining

Press the [Sample copies are made.

Copy] key.

One sample set is copied.
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Presetting the Next Jo

In this situation ... Use this function:

Copy New Job

To avoid a waste of time, Using the Copy New Job function, you can

preset the next copy job. set up to 8 job settings while copying.
After the preset job is finished, new jobs
are copied in order automatically.

Set the next copy
job.

Press the [Copy
New Job] Key.
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Set the originals.

k2 [T [ [ ]

xt Job While Copying

Press the [Start]
key.*

*The originals are scanned.
After the previous copy job is
finished, the next job automati-
cally starts.

D

ools/

Screen User
Contrast |O @

g7 Job List

Coj
O Neidob

Pressing CopyiPreset
or Doc. Server/
O Job List Preset key,

you can preset next job.

Status

«Job number Doc.name  Time ToEnd  Criginal  Guantity  Function

Clear Modes/
Program ‘0 I Energy Saver |OS/@Y|

9 \ 20 |Copy

Copying... | Conying

1

m=r| (O
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Stapling While Copying

The optional finisher is required to use this function.

Stapling

In this situation ... Use this function

You don’t have time Each copy set can be stapled together
to staple each copy automatically.
set together by \

hand. | 7

R RRR

You can set the original orientation @
separately in the following ways.

S!anda_rd Select these e Standard Orientation
Orien keys on the . ) .
Panel Display Use this function for copying in the

standard orientation.

¢ 90° Turn
Use this function when you want to
copy onto A3, B4 or 117 x 17" paper.

( Orientation of the Original

Original |Exposure glass| Document feeder

R

Standard
Orientation

90° Turn

R
C
]

-

* You can select the stapling position.
For details, see the User Tools in the Copy Reference manual.
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Set the originals
in the document
feeder.

key.

Select the stapling
position based on

the direction of the
originals.

number keys.

Press the [Start)

Enter the number
of copies with the

N / Clear Modes/
Program Energy Saver 0/ Interruzt)

38 @TE )
X 11=17 *

115 TRy
; egés'fz*xngé 93%55 ¥
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Combine

You wish to combine your originals

k2 [T [ [ ]

Stapling Combine 2-

The optional finisher is required to use this function.

In this situation .

and staple them automatically.

Set the originals in

the document
feeder.

Mojito UE-10-11.PM6

Press the |&&

then press the [OK]

- Use this function:

Using the Combine 2 Sided function and
the Staple function, you can make two-
sided copies and staple them together.

4

R R
R R

Press the [Special
Original] key.

Special Original

key,

Press the [Duplex/
Combine] key.

$ 00.1.24, 0:51 PM



Press the [4 Originals]
key, then press the [OK]
key twice.

Enter the number of
copies with the
number keys.

Select the stapling
@ position based on the
direction of the originals.

Press the [1 Sided] key,
then press the [Combine
2 Side] key.

Press the [Start] key.

/

Clear Modes/ )
EnergySaverIO@/@I Interrgpt

i. | O Copy

0

Dize ofse o1 i w s o
Qxt1] 11175 2lx11 [oACa S
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Magazine

Mode Making Copies intoa Bc

In this situation ... Use this function:

2 4
x_/ x_/
8 6
x_/ x_/
Using the Magazine function, you can

You wish to bind copies into a make copies in page order when they
book-like format. are folded and stacked.

Press the [Book] key,
select the [Magazine]
key, and then press
the [OK] key.

Set the originals

in the document
feeder.

(*Paper Size Selection
When copying at 100%, select the
paper size equal to 2 original pages.
Example:

Select the paper
size, then press the
[Duplex/Combine]

Originals |Copy paper
8il"Xi1" j — X7 )
1N ) — 81k )
If the correct size of paper is not

available, use the Auto Reduce/
\Enlarge function.

1]
- 8sx11) Bypass

Tl Shrink
2 Center

Mojito UE-12-13.PM6 12 00.1.18, 11:20 AM



T T 11 k2 [T [ [ ]

0a Book-Like Format

Magazine style binding

@ Put them in order.

7
<=

@ Fold all of the copies in half.

no

Fold the copies in
half and bind.

Press the [Start]
key.

Press the [OK] key.

CleaiModes/

woaver [0S/

Program

=
E
o
=
2
[=]
=
=

Copy

Tl

- huto Paper glsx11] T

Select

Select ariginal type, desired copy output andAr arientation. ok
Originals hdagazine Copies :

- .
. £, T oed | [omome 2oie ] | orentaon |} e

qf CoverSlip Sheet Edit/Stamp Duplexfombine FeduceEnlane

Check Modes
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Batch

Mode When the Original Stack is too Lar

In this situation ... Use this function:

You can set maximum 100 originals in the document Split your originals into stacks and use the
feeder. If there are more than 100 originals... Batch (SADF) mode.

1st 2nd 3rd
stack stack stack

Split your original into
stacks, then set the
first stack in the
document feeder.

Press the [Batch
(SADF)] key, then
press the [OK] key.

Press the [Special
Original] key.

Start with tI{e first stack.

Split the originals into stacks of

about 100 pages.

==

-101-

il
|

1

-201-

1st 2nd 3rd
stack stack stack

Mojito UE1411PM6 14 00.1.18, 11:20 AM
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too Large to Fit in the Document Feeder

After the first stack of
originals has been

scanned, set the next
stack of originals.”

*If the next stack of originals
Enter the number of is not fed automatically,

COpies with the press the [Start] key.
number keys, then
press the [Start] key.

d

Special Orgial After the final original
@ has been scanned in,
press the [#] key.
Original Oriantation
OV iy
(28 Po | e ] s [Ae] e
O ﬁgevyJOb = —— E E“ = .E“ .................................. 5 ks @ @ ® Sample Copy
v o
o FOE-ELE OO0 |
\ 0
1 2
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: -
Document
Server  Printing Saved Docu me

Useful Functions

The Document Server enables you to save documents in the machine memory and then edit and print
them as you want.

<Saved Documents> <Print>

( )

A

o Saved Documents o
Prepare the documents you want to save.

(DPress the [Document Server/New Job] key.

@Press the [Scan Originals] key.
(®Set the originals in the document feeder.

@Press the [Start] key.

<Select File>

* You can edit the filenames of documents stored in the Document Server or set the password.
For details, see the Copy Reference manual.
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cu ments as You Want

Press the [Document
Server/New Job] key.

Select the document

you want to print.

Press the [Print Setting]
key, then make sure the
printing setting.

Enter the number
of copies with the
number keys.

Press the [Start] key.

DI
i Screen User Tools/ ogram Clear Modes/ Interrupt
2'Comrast E . Counter K Fogs | Oty | Copy g > I Energy Saver | O€ '@ 4
Selected file can be printed continuously. Ctored data list i

ndicated order: || File Mame % UseriD § Time  {Page [Print order]

can011 | [12/17 1o:02] 22 | €]
%3 | | Gelect file, then enter
can0 10 | [12/17 10:51) 3] | g

Documen it Server
' O New Job

L' O Job List

| File Name § | s [12/17 10:51] 2] || & Felld

User 1D E Scan00? 12/17 10:51| 9 ; et |

©
@
o
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- e
Features at
a Glance

For details, see the following pages in the Copy Reference manual.

| Cover/Slip Sheet |

(
= Page 151 Front / Back Covers | = Page 154 = Page 156 Chapters | = Page 158
1 ] I:> 1 | |

Slip Sheet | = Page 162 ( A |Auto Reduce / Enlarge | = Page 47
rRR - RAR
o 1 Orig. | Gty | Copy

A 0 1 0

)28 i3E OITE J o«
1) 8laf1f 11x17] 8x11] Bypass

. J

| Original Mode Setting |  Page 42 ~@————2%.
|Copy Image Density Adjustment | = Page 40 <—{ g
|Specia| Original | = Page 36—

ury

) LIlUHEUUCEfEIéQE g 11313 g 2] 3%! ghaxil g 100

el 11517
-1

Shrink:
Center

g | Darker]

| {]Lighter

Edit / Stamp
r

Special Original

Double Copies | = Page 165

*
A

R R

>
R
£ Combine & Side 1|1 Orientation |
Image Repeat | = Page 167 ol Ie}atnn'nine Reducegnlarge
=

R > |RRAR ' '

Duplex | Combine 1 Side | | Combine

[Mergin Adusiment | Page 170 | (- |2 sided |+ [1 Sided| Y ( [1 Sided|+[Combine 1Side|  [2 Sided]|+[Combine 1 Side P Sided |+
AS

E 1 Sided — 2 Sided | = Page 111 |1 Sided 2 Pages - Combine 1 Side |: Page 117 |2Sided2 Pages -» Combine 1 Side| = Page 127 1 Sided 4 Pages -
==

= Page 172 D ! 2 = 152 = [ 112

AS
— 2 Sided — 2 Sided | = Page 113 1 Sited 4 Page - Cambie 1 S | = Pege 19 [2Sited 4 Pages - Cambie 1 S| = Page 12 1 Side 8 Pages -

1i2) ' T2

2 Sided — 1 Sided | = Page 139 |1 Sided 8 Pages — Combine 1 Side|:Page120 |28ided8 Pages - Combine 1 Side| = Page 130 1 Sided 16 Pages
— Page 181 "

f

I

Y

(eI

= J =[] e STl
]
\ J \ J \C y,
UE {USA A293
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*1 Optional finisher is required.
*2 Optional finisher and punch kit are required.

| Sort || Stack || Staple |
( )

= Page 55 = Page 56 = Page 58 . = Page 60 *1

333 poed (3-¢) (0
L - J
($Pa9969*2 A [ Reduce / Enlarge |

- |R]- [R (oo rwm )= pas [ ] )

(r )

Size Magnification | = Page 99
. J R < R [si Magnifcaton | = Pag
R |::> R:Jainch

|Directiona| Magnification (%)

— Ainch

= Page 97

> RRRRR
3 ! U ek

|Directiona| Size Magnification (inch) | = Page 104

= Page 101

Alinch .
ainch

+ % - | =T

\ _/ ')

| Combine 2 Side |
E— .
ne 1 Side 4 |1Sided |+|Combine 2 Side | [2Sided |+ |Combine 2 Side | A

-

@ = Page 127 |1 Sided 4 Pages — Combine 2 Side |¢ Page 122 |2 Sided 4 Pages - Combine 2 Side | = Page 131 Book — 1 Sided| = Page 138 Booklet| = Page 145

Portrait

J P T -
E I::> ‘ V I::> ‘ V E:> J I:> andscap

@ = Page 128 | Sited 8 Pages - Cambin 25| - Page 12 [2ided 8 Pages - Combie 2Side | = Page 13 Book — 2 Sided | = Page 141 NV
H 1:2]|5i6 ] 2
.1..:..2.. R I I:> Portrait
P 3iaf[7is .
i front  back

ED Landscape

@ = Page 130 St 16 Pages - Conine 25t |- Page 125 [2ide 16 Pages — Combine 2 ide |- Page 135 Multi — 2 Sided | = Page 143 i
112|314 112|314
21314 .j 5|6|7]8 .i; 5|6|7]|8 7 2
lel71s . => front => front I:> Dg
9101112 9 |10[11|12 17
.J 13|14]15|16 @ 13|14]15|16
back back

J \. J

ZBQX010N
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