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Some limitations apply to functions. For details,
please read the “Copy Reference”. 4
Store this booklet in the pocket

provided at the front of the machine. 5
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1. Switching Modes

This is a multi-functional machine combining copy, fax,
and printer functions (fax and printer are options).

Press the [Copy] key to switch to copy mode, and press
the [Fax] key to switch to fax mode.

Under most circumstances, you do not need switch to
printer mode to launch a print job from an application on

your PC.
[IReady Oty 1
Bl Bl 1o 112175 Bypassid
———— Select with @E
[100%] [ Reduce |[Enlarge |[ 100% |
QPrinter
F- o
L= — ) ——
Copy Printer Facsimile JobReset 1=IIE
[oReady 3et ariginals. Enter fax no.|
emory Trans. 1003
Mode Info.
Multi-Access

Use this feature to carry out another job using a different
function while the current job is being performed.

Receiving Printing )
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ECopy Mode
You can always make a copy when the machine isn’t
printing, or scanning fax data.

Start
iR ady 0" tw: o
B lo Bllo Mlsf7o Bypassid. | ol
Select with @@
[100%] [ Reduce |[Enlarge |[ 100% |

BFax Mode (Transmission)
The machine can scan your originals for memory
transmission even while printing.

Start

k_)Ready Set ariginals. Enter fax no.|

emory Trans. 100% l::»

EPrinter Mode
The machine can receive print data while any other
function is being used.

JokReset

«If the optional Internal Tray 2 is installed, you can have
printed output from each function (copy, fax, printer)
delivered to a different tray. See the Output Tray Priority
in the “System Settings” manual.
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2. Setting Originals

( On the exposure glass: )

% Set the first page
of your originals X
face-down. D

THYH250E

1:Reference mark
2:Scale

Copy Paper Size

*[9]2
514 X8% & |

8| 11" 14" 177

5'" x 8%"
81" x 11" x4 You can check the copy

o paper size using the scale
on the exposure glass.
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( In the document feeder: )

% Set a stack of your originals
in page order face-up. 2

THYHOBOE

1:Set the aligned originals face up
into the document feeder.

2:Adjust the guide to the original
size.

] T
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3. Making Copies

You can make copies without worrying about
paper size and image density with the following features:
* Auto Image Density
Adjusts the image density automatically.
* Auto Paper Select
Selects a suitable size of copy paper automatically.

1

Set the original.

Vs

Make sure that:
A [Auto] is highlighted
B [100%] is displayed
C Auto Image Density

indicator is lit
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Press the
[Start] key.

Enter the number of 3

copies with the
[Number] keys.

Press the
[Clear Modes] Key.

0ty
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Main
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4. Optimizing Copy Quality

By default, the machine makes copies optimized for text
reproduction. Select one of the following your original

contains photographs or pictures:

Text - Photo When originals contains a mixture of
photographic images, pictures, and text.

Photo

1

Press the
[Original type] key to
select the
original type.

When originals contain pictures and
photographic images only.

No indicator lit Text
Text - Photo indicator lit | Text - Photo
Photo indicator lit Photo

Facsimil

Iandard. aEBf"g;‘e gN' [ e |1| Program ° {)
otall @ Printer ﬁ ] g 9 ——
uper Fine Error [ENE ) 0 tws 1 S0
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Clear
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Clear /

Enter C/
A C
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EText - Photo

EPhoto

2

Press the [Lighter] or
[Darker] key to
adjust the density.

Oty

0 Gl e (1x7o Bypazsid
Select with @i
Reduce |[Enfarge |[ 100% |

Program( Clear Energy Interrupt
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Speed Daial
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Redial
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5. Copying to Different Copy Paf
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Set the original.

Ny /

Press the
[Auto Reduce/Enlarge]
key.
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I
 Different Copy Paper Sizes

This machine can choose an appropriate
reproduction ratio based on the paper and
original sizes you select (Auto Reduce/Enlarge).

C%) Enlarging
— b % 81/2"X1 1"
_IReducing

3

Select 8'/2"x11"[Y
copy paper with the
QO® keys.

Y4

Press the 5
[Start] key.
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6. Combining Several Originalsi

If you wish to save paper or cut downon filing space, the
machine can copy multiple 1-sided originals onto one
sheet of copy paper.

122|112

1
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Press the
[Combine/Series Copies]

1 >

Set the original.
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) Several Originals into One Copy

Select the copy paper
with the @® keys.
Press the [Start] key.

4-7

Select the mode you need
with the @® keys.
Then press the [OK]
and [Exit] key.

Combine: Select with (@)
2 Orig.+ rig.| 8 0rig.+EH
I Cance | I 0K

Press the
[Combine] key.
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7. Feature Summary
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